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Mission Statement

The mission of Loyola Law School is legal education within the context of Loyola Marymount
University and its goals as a Catholic Institution in the Jesuit and Marymount traditions. In
carrying out this mission, it is the particular responsibility of Loyola Law School to:

e Achieve and maintain excellence in the instruction of law and promote legal scholarship
and research in the context of academic freedom;

o Seek to educate men and women who will be leaders of both the legal profession and
society, demonstrating in their practice of law and public service the highest standards
of personal integrity, professional ethics and a deep concern for social justice;

o Act at all times as an institution in a manner consistent with those values.

e The Law School should be distinguished by its concern for social justice. It should
continue its efforts to provide opportunities for legal education to the poor, the
underprivileged, women and minorities. Loyola Law School has a long-standing
commitment to affirmative action and adheres to and supports all legal requirements for
non-discrimination and equal opportunity in all of its programs. As a Jesuit-related
institution, the Law School recognizes its moral and ethical obligation to provide
opportunities for a quality legal education to qualified applicants of diverse
backgrounds, interests and professional objectives.


http://www.lmu.edu/
http://www.lmu.edu/
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IMPORTANT NOTICES

The provisions of this Handbook, the academic rules, and Law School policies and procedures cannot be
modified or waived except in writing signed by a dean or the appropriate department head responsible for the particular
rule or policy. Students should not rely on any other written or oral statement purporting to modify or waive these
provisions.

Students are responsible for ascertaining and following all rules, policies and procedures contained in this
Student Handbook and, where referenced, on the Law School Intranet.

The Law School Intranet (my.lls.edu) is the on-line resource for information, policies, and services
referenced in this Handbook. In addition, there are links to classroom assignments, campus e-mail, academic and
administrative calendars and schedules, and other utilities. The Intranet is generally accessible from either on-campus
or off-campus. To get started, a student should click the "Students" link from the Law School home page or browse to
https://my.lls.edu/currentstudents . Certain information is only accessible once a student has logged in using their LLS
username and password.

Students are responsible for maintaining valid contact information (e.g., phone number, address). Students
may update contact information on the Web at https://prowl.lls.edu .

STUDENT HANDBOOK ONLINE

The applicable regulations are published in the Student Handbook, which can be accessed on the Web at

https://my.lls.edu/currentstudents .

RESERVATION OF RIGHTS

The provisions of this Student Handbook are informational in character and are subject to change at any time,
including the right to correct any errors and omissions. The Law School expressly reserves the right to change the
requirements for admission or graduation, the right to modify the offering, timing, and content of courses, and the
right to change regulations affecting the student body including, but not limited to, the requirements relating to
grading, academic standing, and disqualification.

The Law School does not assume responsibility for loss or damage to personal property belonging to
students. Students should inspect their own insurance policies to determine whether limits are sufficient to cover their
belongings.

Loyola Law School adheres to a policy of nondiscrimination in its educational programs, admissions
policies, financial aid and other school-related programs on the basis of sex, age, race, color, religious creed, national
origin, sexual orientation, disability, marital, parental or veteran status. (See also the full Statement of Non-
Discrimination) The Law School complies fully with the provisions of Title IX of the Education Amendments of
1972, Section 504 of the Rehabilitation Act of 1973, and related administrative regulations and executive orders
promulgated thereunder.



https://my.lls.edu/currentstudents
https://prowl.lls.edu/
https://my.lls.edu/system/files/student_affairs/final_statement_of_non-discrimination.rev_06_15_18.consolidated.pdfDcwNzc5OWU5MgAQAA5UQfZDlgVFu7UOncWlZos%3D
https://my.lls.edu/system/files/student_affairs/final_statement_of_non-discrimination.rev_06_15_18.consolidated.pdfDcwNzc5OWU5MgAQAA5UQfZDlgVFu7UOncWlZos%3D
http://my.lls.edu/currentstudents
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2018-2019 ACADEMIC CALENDARS

FALL 2019

Monday, August 19
Monday, September 2
Monday, October 7
Monday & Tuesday, October 7 & 8
Tuesday, October 8
Wednesday, October 9
Thursday, November 14
Friday, November 15
Tuesday, November 19
Wednesday, November 20
Thursday, November 21
Friday, November 22
Monday, November 25
Tuesday, November 26
Thursday, November 28
Friday, November 29
Monday, December 2
Tuesday, December 3
Thursday, December 18
Monday, December 23
Wednesday, January 1, 2020

Classes Begin

Labor Day Holiday Observed - No Classes *
First Year Mid-term Examinations**

Open Class Days**

Yom Kippur Observed - No Evening Classes
Yom Kippur Observed - No Classes

Last Thursday Class

Last Friday Day Class

Last Tuesday Day Class

Last Wednesday Class

Monday Classes Meet, Last Monday Class
Flex Day for Day and Evening Classes***
Flex Day for Day and Evening Classes***
Reading Period Begins

Thanksgiving Holiday Observed - No Classes *
Day after Thanksgiving - No Classes™
Reading Period Ends

First Day of Examination Period

Last Day of Examination Period

Winter Break Begins*

Last Day of Winter Break*

* Administrative offices are closed and auxiliary services are not available. For Library hours/schedule, please go to
https://www.lls.edu/library/aboutthelibrary/hours/.

**Advanced day and evening students may meet at the faculty member's discretion, and students are required to be available to participate in class-
related academic activities, e.g., class session, review, examination. First-year classes will not meet on open class days as they are designated for
first year day and first year evening mid-term examinations.

*** Designated for make-up classes, review sessions, and other such academic activities.

SPRING 2020

Monday, January 6
Friday, January 10
Monday, January 13
Monday, January 20
Monday, March 2
Monday & Tuesday, March 2 & 3
Wednesday & Thursday, March 4 & 5
Friday, March 6
Thursday, April 9
Friday, April 10
Tuesday, April 14
Wednesday, April 15
Monday, April 20
Tuesday, April 21
Wednesday, April 22
Thursday, April 23
Friday, April 24
Saturday, April 25
Monday, April 27
Tuesday, April 28
Wednesday, May 13
Sunday, May 19

Intersession Begins

Intersession Ends

Classes Begin

Martin Luther King Jr. Holiday Observed - No Classes*
First Year Day Mid-term Examinations**
Open Class Days**

Spring Break — No Classes** (Except for make-up classes)
Spring Break — No Classes*

Cesar Chavez Holiday Observed - No Classes *
Good Friday Observed - No Classes *

Last Tuesday Class

Last Wednesday Class

Last Monday Class

Thursday Classes Meet; Last Thursday Class
Friday Classes Meet; Last Friday Class

Flex Day for Day and Evening Classes***

Flex Day for Day and Evening Classes***
Reading Period Begins

Reading Period Ends

First Day of Examination Period

Last Day of Examination Period

Graduation (Westchester Campus)

* Administrative offices are closed and auxiliary services are not available. For Library hours/schedule, please go to
https://www.lIs.edu/library/aboutthelibrary/hours/.

**Advanced day and evening students may meet at the faculty member's discretion, and students are required to be available to participate in class-
related academic activities, e.g., class session, review, examination. First-year classes will not meet on open class days as they are designated for
first year day and first year evening mid-term examinations.

*** Designated for make-up classes, review sessions, and other such academic activities.



https://www.lls.edu/library/aboutthelibrary/hours/
https://www.lls.edu/library/aboutthelibrary/hours/
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1.0. GRADUATION REQUIREMENTS AND RELATED MATTERS

1.1. Graduation Requirements

In order to be eligible for the degree of Juris Doctor, a student MUST complete each of the following

requirements:

1.1.1.

Satisfactory Completion of the Required Units. A minimum of eighty-seven (87) units must be
completed with a passing grade. At least fifty-eight (58) units must be completed at Loyola, subject to
the maximum number of units permitted for pass/fail elections, field placements, and directed research.

All work must be completed by the conclusion of the Fall semester to be eligible for certification to
take the February bar examination and by the conclusion of the Spring semester for certification to
take the July bar examination. Students completing their degree requirements at the conclusion of the
Summer Session or Intersession are ineligible for certification to take the succeeding bar examination.

The Juris Doctor is conferred only at the conclusion of the Summer Session, Fall semester,
Intersession, and Spring semester.

Academic Good Standing. In order to be in academic good standing and eligible for graduation, a
student must have a weighted cumulative grade point average of 2.33 or above. If a student completes
87 units and does not have this average, the student is governed by the appropriate rules on
Disqualification.

Required Courses. A student must successfully complete each of the following requirements: all of
the mandatory courses listed in Rule 1.1.3.1; the Upper Division Writing Requirement as
described in Rule 1.1.3.2; the pro bono requirement as described in Rule 1.1.3.3; and the
experiential course requirement as described in Rule 1.1.3.4. All required courses must be
completed at Loyola (except as approved in writing for transfer students).

1.1.3.1. Mandatory First-Year and Advanced Bar-Related Courses. A student must successfully
complete each of the following required courses:

Civil Procedure
Constitutional Law
Contracts

Criminal Law

Ethical Lawyering
Evidence

Legal Research and Writing
Property

Torts

e 6 o o o o o & o

Students admitted as first year Day Division students whose grade point average following the
fall semester is above 2.85 must also undertake an elective course in the Spring semester of
their first year. Those first year Day Division students whose fall semester grade point average
is 2.85 and below must enroll in Law and Process: Privacy Torts in the spring semester of their
first year.

Students admitted as first year Evening Division students whose first year grade point average
is 2.85 and below must enroll in Law and Process: Privacy Torts in the fall semester of their

second year.

Students whose grade point average following the first year for day students and the fall
semester of the second year for evening students is 2.85 or below must satisfy additional bar-
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1.1.3.2.

related course requirements as explained in Section 3.13, as part of the Academic Success
Program (“ASP Course Requirements”).

Note on Course Credit: The minimum passing grade for all courses is C. A grade of Dor Fisa
failing grade and no unit credit is awarded. (Reference should be made to the sections on
Definition of Grading Notations, 5.5.).

Note on Repeat Rule for Mandatory First-Year and Advanced-Bar Related Courses: A student
who receives a grade of D or below in one of the Mandatory First-Year or Advanced-Bar
Related courses (in the bulleted list above) must repeat that course until the student earns a
passing grade. (Reference should be made to the section on Repeating Courses, 5.8.) The
mandatory repeat rule (Section 5.8.1) does not apply to the first-year spring elective, the Law
and Process: Privacy Torts course, or ASP Course Requirements.

Upper Division Writing Requirement. A student must successfully complete the Upper
Division Writing Requirement. This requirement may be fulfilled at any time after
completion of the first year day or evening. In order to fulfill the requirement, the student
must complete a 2-unit research paper or papers, as more specifically set forth below.

The Upper Division Writing Requirement may be satisfied in one of three ways:

(a)

Completion of a directed research paper, as described in section 3.5. (Directed Research), that
the supervising faculty member certifies satisfies the writing requirement.

(b) Completion of an upper division course in which at least one-third of the grade is based upon

©

the completion of one or more papers requiring substantial research. The total length of the
paper or papers must be no less than 7,500 words of main body text, exclusive of footnotes,
bibliography, and any appendices. If the professor assigns only one paper in the course, it
must be rewritten in response to the professor’s comments on an earlier draft. If the professor
assigns multiple papers in the course, at least one of the papers should be no less than 3,750
words of main body text, exclusive of footnotes, bibliography, and any appendices, and it
must be rewritten in response to the professor’s comments on an earlier draft. If multiple
papers are being used to satisfy the requirement, they cumulatively must satisfy the 7,500
word minimum. Note: Only a course with the designation “U” on the course offerings
page (or as “WRITING” in the course catalog descriptions) can be used to satisfy this
requirement, and the professor must certify that the student’s paper or papers satisfy
the writing requirement. Courses that satisfy the Upper Division Writing Requirement may
be found on the Office of  the Registrar’s web page at
http://www.lls.edu/academics/officeoftheregistrar/registrationcourseinformation/ by
referencing the course offerings for the desired semester/term.

Completion of a substantial writing project comprising one or more notes, case comments, or
sections of a multi-author student-written work for one of the Law Reviews (“Law Review
Project”), provided that the text in the aggregate meets the length requirements for a directed
research paper as described in section 3.5.1, and the Project is supervised by a faculty
member and satisfies the faculty feedback requirements for a directed research paper as
described in section 3.5.1 (Directed Research).

Students participating in the Scott Moot Court Honors Program may use material prepared in
conjunction with a moot court competition as a basis for a directed research paper. However, the
final paper must be written by the student alone and must meet all of the requirements listed in
section 3.5. (Directed Research).

Note: If a course is used to satisfy the Upper Division Writing Requirement, that same
course may not be used to also satisfy the Experiential Course requirement (Rule 1.1.3.4).
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1.1.3.3 Pro Bono Requirement. Students may satisfy this graduation requirement in one of three
ways:

(a) Completion of an approved public interest field placement or public interest practicum (not at
a private law firm) equaling a minimum of two (2) units or more. (Field Placements from a
government, judicial, private placement, or entertainment agency will not fulfill the pro bono
requirement. ), or

(b) Completion of forty (40) unpaid hours of legal services in an approved pro bono placement,
or

(c) Completion of forty (40) hours of unpaid legal services supplemental to a Loyola summer
public interest employment program (SPIEP) placement.

Beginning Fall 2018, students may not commence satisfying the pro bono requirement until the first
semester of studies is completed (after the last day of the fall final exam period). Upon completion of
the first semester, students are eligible to earn up to ten (10) hours of pro bono credit during the time
remaining in their first year. (Students cannot receive any credit for pro bono work performed before
the end of the fall semester of the first year, and students cannot receive credit for more than 10 hours
of pro bono work performed prior to the end of the spring semester.) Any remaining hours of pro bono
work must be completed in subsequent semesters. All upper division students must complete the
forty-hour pro bono requirement prior to the first day of classes of the last semester before
graduation. Legal services performed to complete the requirement cannot be work for which a
student receives compensation.

For more detailed information on the pro bono graduation requirement, reference should be made to

http://www.lls.edu/academics/experientiallearning/publicinterestprobonoservices/probonograduatio
nrequirement/

1.1.3.4. Experiential Course Requirement. A student must successfully complete one or more
experiential course(s) totaling at least six units. This requirement may be satisfied through a
simulation course, a law clinic, a Loyola Law School approved field placement or practicum, an
approved competition team course (i.e., moot court, trial advocacy, negotiations, arbitration), or some
combination of these. Note: Only a course with the designation “E” on the course offerings page
(or as “EXPERIENTIAL” in the course catalog descriptions) can be used to satisfy this
requirement. Courses that satisfy the Experiential Course Requirement may be found on the Office of
the Registrar’s web page at
http://www.lls.edu/academics/officeoftheregistrar/registrationcourseinformation/ by referencing the
course offerings for the desired semester/term.

The experiential course requirement may be fulfilled at any time after completion of the first year day
or evening. Activities performed to complete the requirement cannot be work for which a student
receives compensation.

Note: If a course is used to satisfy the Experiential Course Requirement, that same course may
not be used to also satisfy the Upper Division Writing Requirement (Rule 1.1.3.2).

Five Year Rule. All courses must be completed and graduation requirements satisfactorily met within
a five year period, commencing from first enrollment in the Law School through graduation from the
Law School. For transfer students, the Five Year Rule includes any time spent at a law school from
which advanced standing was awarded.

Residence Requirement. Regular and punctual class attendance is necessary to satisfy the residence
requirement.
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Day Division -- Full-Time Students:

A full-time student must be in residence for 6 semesters during each of which a minimum of
twelve (12) units are completed.

Evening Division -- Part-Time Students:

A part-time student must be in residence for eight (8) semesters during each of which a minimum
of eight (8) units are completed (except as approved in writing for those students meeting
graduation requirements through the 3.5 Program). (For more detailed information regarding the
3.5 Program, reference should be made to section 3.12.)

Students who are permitted to transfer divisions must complete sufficient semesters with appropriate
minimum unit loads to fulfill the residence requirement. Summer Sessions may be utilized in these
circumstances to meet residence requirements, but only by attending Summer Session(s) at the Law
School. For example, a student who transfers from the Evening Division to the Day Division at the
conclusion of the first year may satisfy the residence requirement by completing, in addition to the first
two semesters as a part-time student, four semesters during each of which a minimum of 12 units are
completed and two Summer Sessions during which an aggregate total of eight units are completed.
(Reference should be made to the section on Internal Transfer, 3.11.) Units earned in Intersession may
be used in combination with summer units earned over two Summer Sessions to fulfill the residence
requirement.

Evening students who are permitted to participate in the 3.5 Program must complete a minimum of
seven semesters and a minimum of two Summer Sessions at the Law School to fulfill the residence
requirement. Students on the 3.5 Program may complete the degree program in one of two ways:
1) enroll in part-time loads for each of seven semesters and complete a minimum of 14 units during
a minimum of two Summer Sessions; or 2) enroll in part-time loads for each of six semesters,
undertake one semester of a full-time course load (but only in the seventh and final semester,
provided the student meets and adheres to the requirements established for full-time enrollment),
and complete a minimum of 10 units during a minimum of two Summer Sessions. (Reference
should be made to the section on the 3.5 Program, 3.12.) Units earned in Intersession may be used in
combination with summer units earned over two Summer Sessions to fulfill the Summer Session
residence requirement of the 3.5 Program.

Proper Admission to the Law School. The student must have been properly admitted to the Law
School; willful and material misrepresentation or nondisclosure concerning qualifications for
admission to the Law School are sufficient grounds for denial or revocation of the Juris Doctor.

Satisfaction of Financial Obligations. A student who has not satisfied all financial obligations to the
Law School may be subject to a billing hold. A student with a billing hold who does not pay the
balance on the student account by the last day of scheduled classes of the student’s graduating term
may be administratively withdrawn and not permitted to take final examinations. If a student is
prohibited from continuing due to non-payment, the Five Year Rule requirement will remain in
effect. A student’s account must be paid in full before grades, transcripts, and diploma will be
released to the student or other outside agencies/institutions. The Law School, however, will
comply with all reporting required by law.

Standards of Conduct Clearance. A student may not have a Standards of Conduct issue pending. The
Law School will not grant a degree to a student who is the subject of a pending administrative or
disciplinary action. Any Standards of Conduct issue must be satisfactorily resolved and the student
certified as eligible for conferral of the degree.

A student has an obligation to disclose any and all felony or misdemeanor criminal convictions
(excluding minor traffic violations). This obligation includes those convictions which were not
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disclosed in the Application for Admission and for any convictions which occur during the student’s
tenure at the Law School. (Reference should be made to 11.1.9., Prohibited Conduct.)

1.1.9. Graduate Employment Survey. Students must complete a Graduate Employment Survey and (if
required) a Graduate Appointment with the Career Development Office.

Note:  Any student who takes a State bar examination, before satisfactorily completing all requirements for
the Juris Doctor, will not be permitted to graduate.

For information regarding Graduation, reference should be made to
http://www.lls.edu/academics/officeoftheregistrar/graduation/ .

1.2. Degree Audit

The degree audit function includes current enrollments, final grades that have been posted, and transfer
credits. Students should regularly complete a degree audit, especially prior to each registration. Although efforts
have been made to ensure the report’s accuracy, the student is responsible for ensuring the completion of all
graduation requirements. The degree audit is subject to change and verification; it must not be construed to
waive or in any way exempt a student from meeting the minimum graduation requirements in place upon the
student’s admission to the Law School or year of graduation, as applicable. Students with any concerns or
questions should consult the Office of the Registrar.

Second year day students with a cumulative grade point average of 2.85 or below at the conclusion of their
first year, and second year evening students with a cumulative grade point average of 2.85 or below at the conclusion
of the Fall semester of their second year of study must supplement their degree audit by referencing the Academic
Success Program requirements described in Section 3.13. Students with a cumulative grade point average of 2.85 or
below are strongly encouraged to contact the Office of the Registrar to schedule a degree audit appointment.

1.3. Graduation with Honors

All students with a weighted cumulative grade point average of 4.23 and higher at graduation will be graduated
summa cum laude. All students with a weighted cumulative grade point average of 4.03-4.22 at graduation will be
graduated magna cum laude. Students with a weighted cumulative grade point average below 4.03 but ranking in the top
ten percent of the graduating class will be graduated cum laude. Those students ranking in the top ten percent of the
graduating class will be graduated Order of the Coif provided that 75% of the 87 units (i.e., 66 units) required for
completion of the degree program were comprised of letter—not pass/fail--graded courses taken at the Law School.
Transfer students’ graded coursework from the previous law school will be considered when calculating the 75%.

1.4. Intersession

Those eligible to enroll in Intersession courses are: Loyola Day and Evening Program students (limited to
upper division students); Loyola LLM, MLS and JSD Program students; students currently enrolled in a JD, LLM,
MLS, MT or JSD programs at other qualified institutions; and working professionals who have successfully
completed a JD program (members of the bench and bar).

1.4.1 Courses:

Course offerings may be found on the Office of the Registrar website at
http://www.lls.edu/academics/officeoftheregistrar/

Page 5


http://www.lls.edu/academics/officeoftheregistrar/graduation/
https://www.lls.edu/academics/officeoftheregistrar/graduation/academicsuccessprogramgraduationrequirements/
https://www.lls.edu/academics/officeoftheregistrar/graduation/academicsuccessprogramgraduationrequirements/
http://www.lls.edu/academics/officeoftheregistrar/

STUDENT HANDBOOK 2019 - 2020

1.4.2

MCLE Credit

MCLE Credit will be available as indicated below

e 1 unit course - 13 hours of MCLE
e 2 unit course — 26 hours of MCLE

Note: LLS students may enroll in 1 or 2 units in any given Winter Intersession. However, LLS students may
only apply a maximum of 4 units toward meeting graduation requirements during their academic career.

1.43

1.4.4

1.4.5

1.4.6

1.4.7

Application and Tuition

There is no application fee for the Intersession. Tuition information can be obtained by contacting
the office directly at 213-736-1021 or by email at studentaccounts@lls.edu.

Add/Drop Period

Participants may not add a class after the first meeting of each course. Enrollees may drop at any
time, but will be subject to the refund policy established by the Office of Student Accounts.

Attendance

If a student misses one class during Intersession, the student automatically will be dropped from the
course. Students will be subject to the refund policy established by the Office of Student Accounts.

Grading
All grading will be pass/fail. No exam or reading period will be built into the schedule.
Degree Completion

LLS students who are short units at the end of the Fall semester may take courses during the
Intersession to earn those units but will not be able to sit for the February bar exam.

Please direct all questions and concerns related to the Intersession to the Office of the Registrar, at
registrar@lls.edu or 213-736-1130. For Intersession billing and payment questions please contact the Student

Accounts Office at 213-736-1021 or studentaccounts@lls.edu.

2.0. COURSE LOAD AND WORK LIMITATIONS

2.1. Maximum Units per Semester - Day Division

First year Day Division students may only register for the required courses offered in the first year Day
curriculum with one exception. First year Day Division students will undertake one first year elective course in the
Spring semester as part of their required course load. Day Division students, after the first year, will be permitted to
register for a maximum of 16 units per semester.

2.1.1.

Extra Units. Upper division students, in good academic standing, who have completed all basic
required courses, may submit a General Petition to the Office of the Registrar for permission to take
up to one additional unit, (i.e., 17 units) in no more than two semesters. Permission will be given by
the Office of the Registrar if the student satisfactorily demonstrates:

a. the additional course load is academically justified; and

b. the student will not engage in outside work for more than 15 hours per week; and,
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c. the student’s academic achievements are sufficiently superior such that the student will be able to
meet the burdens of the increased load with no detriment to scholastic performance; or

d. the student is in the final two semesters of the degree program.
2.2. Maximum Units per Semester - Evening Division

The Office of the Registrar will enroll all First year Evening Division students in the required courses offered in
the first year Evening curriculum. After the first year, Evening Division students, will be permitted to self-register for a
maximum of 11 units per semester.

Evening Division students are generally not permitted to register for more than 11 units in any semester, with
two exceptions. Students participating in the 3.5 program, who have completed a minimum of six semesters, may carry a
full-time load (a minimum of 12 units to an absolute maximum of 16 units) in their seventh and final semester provided
that the student:

a. certifies in writing that the student will not work more than 20 hours per week during the semester; and,

b. enrolls in a schedule that reflects a substantial number of day classes across a relatively broad spectrum of
days and times. (It would not be considered in keeping with the spirit of this condition if a student were to
enroll in a schedule of classes that essentially freed the student for large blocks of time, such as all morning
or afternoon. As a guideline, the Registrar will consider if the student’s schedule could be reasonably
interpreted as freeing significant blocks of time that would allow the student to work over 20 hours per
week.); and

c. submits a final class schedule for the Registrar's approval to ensure that the student is essentially taking day
classes which meet the concerns expressed in item b.

A graduating student seeking such an exception should file a General Petition with the certified statement related to
employment (item b.) to the Registrar.

2.2.1. Extra Units. Evening Division students who are not participating in the 3.5 Program, are in academic good
standing, who have completed all basic required courses, may submit a General Petition to the Office of
the Registrar for permission to take up to 2 additional units, (i.e., 13 units) in the student’s final
semester. Permission will be given by the Office of the Registrar if the student satisfactorily
demonstrates:

a. the additional course load is academically justified; and
b. the student will not engage in outside work for more than 18 hours per week; and,

c. the student‘s academic achievements are sufficiently superior that the student will be able to meet
the burdens of the increased load with no detriment to scholastic performance; or

d. the student is in the final semester of the degree program.
Students permitted to enroll in 12 or 13 units are still considered Evening Division, part-time students and are
required to meet all Evening Division criteria. Tuition will be assessed as part-time for the first 11 units with any

additional units assessed at the per unit rate (i.e., part-time, flat rate tuition plus the per unit fee). This tuition rate does
not apply to students participating in the 3.5 Program.

2.3. Minimum Units per Semester - Day Division
Day Division students must register for and remain enrolled in a minimum of 12 units per semester. First year

students must register for and remain enrolled for the required courses offered in the first year Day curriculum, including
the elective course in the Spring semester.
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24. Minimum Units per Semester - Evening Division

Evening Division students must register for and remain enrolled in a minimum of eight units per semester.
First and second year students must register for and remain enrolled for the required courses offered in their respective
Evening curricula.

2.5. Maximum Units for Summer Session - Day and Evening Divisions

Both Day and Evening Division students will be permitted to register for a maximum of six units during
Summer Session. (Students may petition the Registrar to register for more than the six units but no more than 8 units if
they are enrolling in a field placement for the additional 2 units and also wish to take a Summer Session course, or are
attending non-overlapping Summer Session programs and otherwise meet conditions of 8.1.1.

2.6. Minimum Units for Summer Session - Day Division

In general, Day Division students need not attend Summer Session in order to graduate in three years. However,
students may want to attend a Summer Session to lessen the unit load ordinarily carried during the academic year
(approximately 29 units per year). To satisfy the residence requirement, however, students must still enroll in a
minimum of 12 units for each of six semesters. (Reference should be made to the section on the Residence Requirement,
1.1.5)

2.7. Minimum Units for Summer Session - Evening Division

In general, Evening Division students will have to attend at least one Summer Session in order to graduate in
four years. Typically, however, most students attend more than one Summer Session. The minimum number of units to
be taken can vary for each student; it will depend on the number of units successfully completed each semester.
2.8. Maximum Units for Intersession

First year day and first year evening students may not enroll in Intersession courses. Both Day and Evening
Division students with advanced standing will be permitted to register for a maximum of two units during a single
Intersession. Students may earn a law school career maximum of 4 units during Intersession.
2.9. Maximum Work Hours for Full-Time Day Division Students

A full-time Day Division student may not work in excess of 20 hours per week during any semester. A full-

time student may not work in excess of 15 hours per week when the student is permitted to enroll in a 17-unit course
load.

3.0. REGISTRATION, COURSE AND DIVISION CHANGES, AND RELATED MATTERS

3.1. In General
Inquiries regarding registration and class changes should be directed to the Office of the Registrar.

No student will receive academic credit for any course or field placement unless officially registered in the
course through the Office of the Registrar.

Academic credit will be given for courses and directed research papers only during regular academic terms.
During Intersession, academic credit will be given for only those courses offered in the Intersession. No credit will be

awarded for work completed, in whole or in part, between terms.

Work submitted for credit in one course cannot be submitted in another course. A student may not use a single
paper for credit in two courses, or for directed research and course credit.
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Every student who registers for academic credit in a course and who does not formally withdraw before the last
class day of the term in which the course was taken shall receive a grade in the course. As used here, the word "course" is
meant in its most inclusive sense and refers to a class, seminar, directed research, field placement, or any other
undertaking whatsoever in which a student is registered for academic credit.

Students seeking a waiver of a rule or policy must submit a General Petition to the Office of the Registrar,
unless the rule or policy designates a specific individual to whom a petition must be submitted or from whom permission
must be obtained. The General Petition form is available at the Office of the Registrar or on its web page.

3.2. Class Attendance

A student is required to attend classes regularly. A student may be withdrawn, and/or excluded from an
examination, and given a failing grade in any course in which the student has not maintained a satisfactory attendance
record.

3.3. Fulfillment of Course Requirements
It is the policy of the faculty of the Law School that all course requirements be completed in a timely fashion.

All students enrolled in a course for which there is a mid-term, mid-year, and/or final examination(s) are
required to complete all assignments, if any, made by the professor and are required to take the examinations at the time
the examinations are scheduled. If the course does not require an examination, and completion of the course requirement
takes the form of a paper, series of papers or reports, or the like, students are required to submit the material at the time
specified by the professor. In no event shall this be later than the end of the examination period of the term during which
the course was taken.

If any student does not fulfill the course requirements for a course in which the student is enrolled, the professor
for the course will not report a grade for that student and the Office of the Registrar will automatically enter a grade of F
(failure). If a student fails to take a mid-term or mid-year examination, that student will receive a failing grade (i.e., F) in
the course and will not be eligible to complete the course that academic year.

34. Required Units, Graded Units, and Pass/Fail Units

3.4.1.  Students who complete all of their units at Loyola must complete a minimum of 67 letter-graded
units to graduate. Students may take their remaining 20 or more units on a pass/fail basis.

3.4.2. Fundamentals of Bar Examination Writing, Law Reviews, moot courts, practica (e.g., Entertainment
Law Practicum, Immigrant Justice Practicum), clinics, field placements and internships are normally
the only courses graded on a pass/fail basis.

3.4.2.1. Except as provided in section 3.4.5 below, the maximum number of field placement units that
a student can earn is 14.

3.43. Except as provided in items 3.4.4. and 3.4.5., grades in courses taken at other schools will be computed
in the 20-unit maximum.

3.4.4. A student who is permitted visiting or special student status at another institution may not take pass/fail
units at Loyola that will exceed 23% of the units which the student completes at Loyola. For example,
if a student completes a total of 87 units (29 units at another law school and 58 units at Loyola), the
student may only take a maximum of 13 pass/fail units at Loyola. (Reference should be made to the
section on Transfer Credits, 8.0.)

Eligibility for receiving the Order of the Coif may be affected by visiting at another institution as 75%
of the 87 units (i.e., 66 units) required for completion of the degree program must be comprised of
letter—not pass/fail--graded courses taken at the Law School; unit credit—not grades-- is accepted
from the other institution.
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3.4.5.

A transfer student may elect to take courses graded on a pass/fail basis. However, the maximum
number of pass/fail units that a transfer student may apply towards the Juris Doctor degree shall be
determined in accordance with the following rules:

3.4.5.1.

3.4.5.2.

Of the units that a transfer student is required to complete at Loyola, a minimum of 77% of
those units must be letter-graded in order to receive the Juris Doctor. Transfer students may
take their remaining 23% units on a pass/fail basis. Of the pass/fail units a student is eligible
to undertake, no more than 70% may be for field placements or internships or clinics. Units
taken at Loyola in excess of the 87 units needed to graduate may be taken pass/fail and may
be for field placements, internships or clinics.

Example: It is common for a transfer student who took a full load of courses at the student’s
prior law school to enter Loyola with 29 units of credit. The student must thus take a
minimum of 58 units at Loyola to graduate. Of those 58 units, a minimum of 45 units must
be letter-graded. The remaining 13 units may be pass/fail, with a maximum of 9 units being
in field placements, internships or clinics. If this student takes more than 58 units at Loyola,
those additional units could be pass/fail units and could be in field placements, internships or
clinics.

Units which a Loyola student takes at another law school are entered on the student's record
at Loyola on a pass basis, and are counted against the maximum number of pass/fail units
which a student is permitted to take. However, in order to receive a degree from Loyola, a
transfer student must successfully complete a minimum of 58 units of credit at this institution,
regardless of the number of units completed at a prior law school. As a result, a transfer
student is extremely limited, if not entirely precluded, from taking units towards the Loyola
degree at another institution after transfer to Loyola.

3.5. Directed Research

A student may earn academic credit for a research paper completed under the direct supervision of a full-time
faculty member. An adjunct faculty member may not supervise a directed research.

A student normally may receive credit for only one (1) directed research paper. Under extraordinary
circumstances and upon the recommendation of the faculty member, the Associate Dean for Faculty may waive this rule.

A directed research paper normally may be approved for two (2) units only. Under extraordinary circumstances
and upon the recommendation of the faculty member, the Associate Dean for Faculty may approve a 1-unit paper.

3.5.1

Credit will be granted for a directed research paper only upon compliance with the following
requirements:

a. The paper must reflect substantial research in areas that do not duplicate the student’s preexisting
knowledge.

b. The student must complete a draft, receive the supervising faculty member’s comments thereon, and submit
a revised final paper. It is the student’s responsibility to ascertain the due dates for both the draft and the
final paper, arrange the method by which the draft and final paper will be submitted to the professor, and
ensure—by confirming actual receipt by the professor--that the professor receives, in a timely manner, both
the draft and the final paper.

c. The total length of the final paper must be no less than 7,500 words of main body text, exclusive of
footnotes, bibliography, and any appendices.

A student may not repeat a directed research paper.

352

Approval of a directed research paper must be obtained according to the following procedure:
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a. The student shall submit a Directed Research Request form to a member of the full-time faculty who has
agreed to supervise the paper. This form requires a 250-word description of the paper and the citation of at
least five (5) sources (which may include cases, law review articles, or monographs) the student expects to
be relevant to the paper. Under extraordinary circumstances, and upon the recommendation of the faculty
member, the Associate Dean for Faculty may permit a student to submit the 250-word description and list
of five sources no later than one week after the Associate Dean’s approval of the Directed Research
Request.

b. After the student receives the signed proposal from the faculty member, the student must take the form to
the Office of the Registrar. The deadline to submit the Directed Research Request form to the Office of the
Registrar is the last day to add classes as noted in the Office of the Registrar’s Administrative Calendar.

c. The Office of the Registrar will then forward a copy of the signed proposal to the Associate Dean for
Faculty for approval. The Associate Dean will ordinarily approve or disapprove the proposal within five
working days after the student has submitted it to the Office of the Registrar.

Ordinarily, a faculty member may not supervise more than four directed research papers in any academic year.
3.6. Registration: Priority System

The registration priority system was adopted to ensure that all students have a reasonably fair opportunity of
registering for classes. The priority number is determined by the student’s year of study/division/program.

The priorities are as follows, with the top of the list receiving the top priority:

1 -- Fifth, fourth, and third year evening students

2 -- Fifth, fourth, and third year day students

3 -- Second year evening students

4 -- Second year day students

5-- All LL.M., JSD, MLS, MT, Visiting JD students, Visiting Scholars and Auditors

3.7. Adding Courses
Once a student registers for classes, courses may be added through the last day of the “Deadline to Add a Class”

as noted in the Office of the Registrar’s Administrative Calendar. Faculty are not able to grant permission to a student to
enroll in a course after the last day to add a class deadline.

Students may only attend classes for which they are enrolled. Waitlisted students may not attend a class if they
are on the waitlist. If students are admitted from the waitlist, they must add the class in timely manner to secure their seat
init.

3.8. Dropping and Withdrawing from Courses

Dropping Courses. Once a student registers for classes, courses may be dropped through the last day of the
“Deadline to Drop a Class without a W as noted in the Office of the Registrar’s Administrative Calendar.

Withdrawing from Courses. If a student withdraws from a course after the date established by the Office of
the Registrar as the last day to drop a class without a “W”, a mark of ‘W’ will be assigned for that course and will
remain on the student’s transcript. A student may not withdraw from a required course at any time without prior
authorized approval. This remains the case even in those instances in which a student is taking a required course in a
different semester or year than is otherwise required. Withdrawal from a required course may only be permitted for
extraordinary and compelling circumstances. No withdrawal from a course is permitted after the date shown in the
Administrative Calendar as the "deadline to withdraw from a class." A student may not withdraw from a course
after the final examination for the course has been administered, even if the administration of the exam occurred
prior to the date shown in the Administrative Calendar as the “deadline to withdraw from a class.”
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If a student does not fulfill the course requirements for a course in which the student is enrolled (including, but
not limited to, taking a mid-term, mid-year, or final examination[s]) and does not formally withdraw from the course
according to the rules above, the student will be assigned a failing grade (i.e., F).

All students are required to review at regular intervals their course enrollments. A student failing to withdraw
from a class for which the student had enrolled but subsequently decided not to attend will be subject to the applicable
administrative and academic consequences including, but not limited to, being assigned a failing grade.

Day Division students must remain enrolled in a minimum of 12 units per semester and Evening Division
students must remain enrolled in a minimum of § units per semester.

3.9. Procedure for Adding and Dropping or Withdrawing from Courses

Subject to the rules set forth in Sections 3.7 and 3.8, students seeking to add, drop, or withdraw from classes
must do so online using their Prowl account at https://prowl.lls.edu. Students are responsible for printing and saving
copies of all on-line web transactions. In the event that a dispute should arise thereafter concerning whether or not a
transaction has occurred and there is no record of the alleged transaction, the transaction will be presumed not to have
occurred unless the student produces a copy of the transaction demonstrating its occurrence. The Law School assumes
no responsibility for ensuring that students retain copies of their web transactions with the Law School. Absolutely no
class withdrawals will be accepted by telephone.

A student must notify Student Financial Services if an add/drop/withdraw transaction changes the student’s
enrollment status as it relates to financial aid. For detailed information, reference should be made to
http://lls.edu/studentaccounts/policiesandprocedures/

3.10.  Tuition Liability for Dropping or Withdrawing from Courses

If a student changes academic load after the last day to withdraw from classes without tuition penalty, the
student shall be liable for the tuition on all units in which the student is enrolled in accordance with the established
Tuition Liability/Refund Policy. Students are advised to review each term the deadline dates prepared by the Student
Accounts Office setting forth the percentage of tuition for which a student is liable. For more detailed information
regarding tuition liability and the refund policy, reference should be made to
http:/1ls.edu/studentaccounts/policiesandprocedures/

For a student paying tuition on a per unit basis, the student may be liable for any units added and/or dropped
after that date, even though there is no change in the net number of units being taken. (For example, if a student is
enrolled in four 3-unit classes and decides to withdraw from one of them and replace it with another 3-unit class, the
student would be liable for the tuition for 15 units; there would be a percentage liability for the three units dropped and
full liability for the remaining 12 units.)

Note: The last day to withdraw from classes without tuition penalty does not correspond with the date established by the
Office of the Registrar as the last day to drop a class without a “W.” The Tuition Liability/Refund Policy is published
every term at http://lls.edu/studentaccounts/policiesandprocedures/ . Failure to attend a scheduled class on the first day
of the term does not relieve a student of any tuition and fee liability.

3.11.  Internal Transfer (Day and Evening Division Transfers)

Upon satisfactory completion of the first year of study, a student who wishes to transfer from one division to the
other may apply to do so by submitting a General Petition to the Office of the Registrar. The petition must include the
reasons why the transfer should be granted, along with any relevant supporting documentation. The General Petition
(and supporting documentation) must be postmarked no later than June 1 for the succeeding Fall semester. Transferring
divisions during the academic year e.g., the Spring semester, is not permitted.

The Law School reserves the right to limit the number of divisional transfers in a given academic year.
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Decisions regarding transfer requests are considered only after all grades have been reported as officially
finalized. Evening students achieving grades that place them in the top third of the class at the conclusion of the first
year may petition to transfer to the full-time program. In deciding whether to grant the petition, the Law School's
considerations will include that the student applied by the given deadline and that there is available space in the Day
program.

If a student is permitted to transfer divisions, it is expected that in the normal course of events, the student will
remain classified in that division through graduation. It would only be for compelling reasons that a student will be
permitted to transfer divisions again.

Students who are permitted to transfer divisions should consult with the Registrar to determine the manner in
which they will be able to satisfy the residence requirement. In most cases, attendance at Summer Session(s) may be
necessary (e.g., students who transfer from the Evening Division to the Day Division at the conclusion of the first year
will have to attend a minimum of two Summer Sessions if they wish to graduate in three years). Students who need to
satisfy the residence requirement by attending Summer Session(s) may do so only by attending Summer Session(s) at the
Law School. Students may not use units earned from either the Intensive Summer Tax program or the Intersession to
satisfy this requirement. Students may not fulfill the residence requirement by attending other summer programs,
including international programs sponsored by the Law School.

Evening Division students are advised that only those who are devoting substantially all of their time to legal
studies may be admitted to the Day Division. Therefore, they must indicate in their petition whether they are employed
and, if so, how many hours per week they anticipate working. (A student may not work in excess of 20 hours per week
while attending school on a full-time basis.)

Evening Division students who are permitted to transfer to the Day Division at the conclusion of the first year
will be required to complete Civil Procedure, Constitutional Law, and Criminal Law in the evening with the second year
evening students. Students may also be required to complete Evidence and Ethical Lawyering in the evening,.

Evening Division students who are permitted to transfer to the Day Division at the conclusion of the second
year may be required to complete Evidence and Ethical Lawyering in the evening with the third year students.

3.12. 3.5 Program (Evening Division -- Completion of Degree Program in 3-1/2 Years)

Evening Division students may complete the degree program in 3-1/2 years; the Law School’s residence rule
has been adapted to allow for accelerated completion of the degree program by one semester.

3.12.1. Format

The 3.5 Program entails a minimum of seven semesters (but the student may elect to delay
completion of the degree program and extend the student’s tenure for additional terms, not to exceed
the Five Year Rule). The student may complete the degree program in 3-1/2 years in one of two
ways (both of which require a minimum number of units to be completed by attendance at a
minimum of two Summer Sessions): 1) enroll in part-time loads for each of seven semesters or 2)
enroll in part-time loads for six semesters and undertake one semester of a full-time course load, but
only in the seventh and final semester (provided, the student meets and adheres to the requirements
established for full-time enrollment). Units earned in an Intersession course may be applied to the 3.5
Program summer unit requirement.

To accelerate completion of the degree requirements through the 3.5 Program, the student must
undertake attendance at Summer Sessions. Students must attend a minimum of two Summer
Sessions. However, generally speaking, those who will enroll in part-time loads throughout the
seven semesters will attend three Summer Sessions in order to satisfy the minimum number of
Summer Session units that are required.

Credit for attendance at Summer Sessions is restricted to Loyola Law School or at an ABA-
approved law school—outside of the Southern California region—at which the summer term is
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comprised of a minimum of seven weeks of instruction, not including orientation, holidays, reading
periods, and examination periods. Summer attendance at Loyola Law School-sponsored
international programs (i.e., Beijing and Bologna) is permitted but the student must also attend a
minimum of two Summer Sessions at the Law School or at an ABA-approved law school (as just
described).— As participation in summer programs with overlapping enrollment periods is not
permitted and as Loyola Law School-sponsored international programs ordinarily overlap with the
Law School’s Summer Session, students should plan on three summers to complete the minimum
two-Summer Session requirement. An illustration follows in 1.b.

Provided that the student meets the minimum two-Summer Session attendance policy, a maximum
of four units from a Loyola Law School-sponsored international program(s) may be applied towards
the minimum Summer Session units that are required. Typically, a maximum of four units of course
offerings is available through Loyola Law School-sponsored international programs (although the
Beijing program ordinarily offers a maximum of three units). However, if a student earns more than
four units, the additional units could be applied towards the overall number of units needed to
satisfy the degree requirement. (For example, if a student were completing the degree program in
seven part-time semesters, the student would need to complete a minimum of 14 units during
Summer Sessions. If the student took six international Summer units: 1) four of the units would
apply towards the 14 required in Summer Sessions and an additional 10 units would be required
during a minimum of two Summer Sessions and 2) the additional two units--not being applied
towards Summer attendance--could reduce that student’s academic load for one or two semesters,
i.e., nine units in one semester or 10 units for two semesters. An illustration follows in 1.c.)

Summer attendance at an international program sponsored by an ABA-approved law school is
permitted but only if the program is comprised of a minimum of seven weeks of instruction, not
including orientation, holidays, reading periods, and examination periods. Attendance may apply
towards the minimum two-Summer Session requirement and a maximum of siX units may be
credited towards the minimum Summer Session unit requirement.

Examples of the two options for completion of the degree requirements through the 3.5 Program are
illustrated in the following:

Option 1: PART-TIME THROUGHOUT (requiring a minimum of 14 Summer Session units)

Fall Spring

ISt yr 9 + 10 = 19

20 yr 1+ 11 = 22

3rdyr 1+ 11 = 22

4 yr 10 = 10
73

SSs 14 = 14 (required minimum number of SS/Intersession units)
87

Illustrations of Option 1:

1.a. Maximum Semester Loads and 3 Typical Summer Sessions

Fall Spring SS
Ityr 9 + 10 = 19 + 3 = 22
2™ yr 1+ 11 = 2+ 5 = 27
3 yr 11+ 11 = 22+ 6 = 28
4t yr 10 = 10 = 10
73+ 14 = 87
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Option 2: ONE FULL-TIME SEMESTER (requiring a minimum of 10 Summer/Intersession units

15t yr
2nd yr
3rd yr
4 yr

SSs

1.b. Maximum Semester Loads, 2 Summer Sessions and a Loyola Law School-
sponsored International Program during a Third Summer

lst yr
2nd yr
3rd yr
4th yr

1.c.

Fall
9 +
11 +
11 +
10

Spring
10
11
11

SS Int’1 SS
19 + 6 = 25
= 22 + 3 = 25
= 22+ 5 = 27
= 10 = 10
73 + 11 + 3 = 87

Extra International Units in a Loyola Law School-sponsored International

Program Allowing for Less than Maximum Semester Loads**

15t yr
2nd yr
3rd yr
4th yr

Fall

9 +
11 +
10 +
10

Spring

10
11
10

SS Int’l SS
19 + 5 = 24
= 22+ 5 = 27
= 20 6 = 26
= 10 = 10
71 + 10 + 6 = 87

** Only a maximum of four units from a Loyola Law School-sponsored international
program(s) may be applied towards the minimum 14 Summer Session units required.

Fall
9
11
11
14

10

Spring
+ 10
+ 11
+ 11

19

22

22

14*

77

10 (required minimum number of SS/Intersession units) **

87

* A student’s full-time course load may only be increased to a maximum of 16 units. Increasing
the full-time course load by additional units will allow the student flexibility to complete a lesser
9-10 unit course load in a previous semester.

Although a student may be undertaking a full-time course load in the final semester, the student
will remain classified as an Evening Division student for purposes of class rank.

** A student may complete additional units during the Summer Sessions and thus decrease the
student’s course loads during the semesters (but the student must maintain the necessary
minimum part-time or full-time loads of eight units and 12 units, respectively).

Illustrations of Option 2:

2.a. Typical Semesters and Summer Sessions

lst yr
2nd yr
3rd yr
4th yr

Fall
9 +
11 +
11 +
14

Spring

10
11
11

SS
19 + 5 = 24
= 22+ 5 = 27
= 22 = 22
= 14 = 14
77+ 10 = 87
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2.b. Maximum Course Load in Final Semester

Fall Spring SS
Ityr 9 + 10 = 19 + 5 = 24
2™ yr 1+ 11 = 22+ 5 = 27
3 yr 10 + 10 = 20 = 20
4t yr 16 = 16 = 16
77+ 10 = 87
2.c. Typical Semester Loads with 3 Summer Sessions
Fall Spring SS
It yr 9 + 10 = 19 + 3 = 22
2nd yr 11+ 11 = 22+ 4 = 26
3 yr 11+ 11 = 22 3 = 25
4t yr 14 = 14 = 14
77+ 10 = 87

2.d. Typical Semester Loads, 2 Summer Sessions, and a Loyola Law School-sponsored
International Program during a Third Summer

Fall Spring SS Int’l SS
Istyr 9 + 10 = 19 + 4 = 23
20 yr 11+ 11 = 22 + 3 = 25
3 yr 11+ 11 = 22+ 3 = 25
4 yr 14 = 14 = 14
77+ 7 + 3 = 87

2.e. Extra International Units in a Loyola Law School-sponsored International
Program Allowing for Less than Maximum Semester Loads***

Fall Spring SS Int’1 SS
Ityr 9 + 10 = 19 + 3 = 22
2nd yr 10 + 11 = 21+ 3 = 24
3 yr 11+ 100 = 21 + 6 = 27
4 yr 14 = 14 = 14
75 0+ 6 + 6 = 87

**% Only a maximum of four units from a Loyola Law School-sponsored international
program(s) may be applied towards the 10 Summer Session/Intersession units required for
the 3.5 Program.

Sixteen (16) units will be the maximum number of units a student will be permitted to carry in the
seventh and final semester. Students planning to enroll in a full-time course load are cautioned
about the number of units they intend to carry in that semester. While they are permitted to enroll
in a maximum of 16 units, they should seriously consider enrolling in fewer units. A 16-unit course
load is considered to be a relatively heavy one.

Students must be prepared to maintain flexibility in order to complete the degree program in an
accelerated manner as represented by the 3.5 Program. An effort will be made to continue to offer a
wide variety of courses each term. However, students must recognize that enrollment in maximum
11-unit course loads each semester after the first year may be based upon selection of courses for
specific unit and time constraints rather than interest. The same may also hold true for attendance at
Summer Sessions. While students will be guaranteed enrollment in courses required within their
year and division, this is not the case for elective courses, including those considered bar preparation
courses as well as those within a particular practice area of interest.

Because of the likelihood that students may determine their course selections based upon specific

unit and time factors, students may not be able to undertake all bar preparation courses as well as
special electives in which they might be interested. This may result in negative impact on the
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3.12.2.

chances for bar passage as well as employment opportunities for those students who may not be at
the higher spectrum of the class.

Residence rules and standards enabling a student to complete the degree requirements in 3-1/2 years
have been formulated specifically for the 3.5 Program and therefore are not otherwise applicable to
other means of accelerating graduation within the normal rules and policies of the Law School. As
a direct corollary, a student not completing the degree program as established through the
conditions, policies and standards of the 3.5 Program will be governed by the normal rules and
policies of the Law School. Consequently, any student who is permitted to complete the degree
program through the 3.5 Program and who does not do so, will no longer be permitted any
concessions made via the Program. The student thus must satisfy all rules, policies and standards
that would pertain to any student completing the degree program in the normal manner. (For
example, if a student does not complete the required 87 units within the 3-1/2 year period, to satisfy
the residence requirement, the student must enroll in and satisfactorily complete an additional
semester consisting of a minimum part-time load--even if the student needs less than eight units to
meet the required 87 units--and pay the flat rate, part-time tuition charge.)

Eligibility

Students must submit their requests to complete the degree program through the 3.5 Program by the
third Friday in June following the second year. Unless a student is approved to participate in the
3.5 Program, the student may not be permitted to graduate in less than four years (i.e., less than eight
semesters of attendance) even if the student is able to satisfy all of the standards of the 3.5 Program.
Residence rules particularly are being adjusted to enable students to complete the degree program
through the distinct 3.5 Program.

A student must request to complete the degree program through the 3.5 Program by submitting the
Request to Participate in the 3.5 Program form to the Office of the Registrar. The student must
include a tentative outline reflecting unit loads of how the student anticipates completing the degree
program (particularly addressing whether it is the student’s intent to undertake a full-time course of
study in the seventh and final semester).

If it is the student’s intent to complete the program with full-time enrollment for the seventh and final
semester, the student must state if the student is currently employed and the date by which the student
will leave employment and/or reduce employment to less than 20 hours per week. Prior to the seventh
and final semester, the student must complete a minimum of 10 units by attending a minimum of two
Summer Sessions at the Law School. The student may not enroll in more than 16 units in the final
semester. It will be that student’s responsibility to satisfy the conditions necessary to undertake a full-
time course load in the final semester.

If it is the student’s intent to complete the program with part-time enrollment for the seventh and final
semester, the student must complete a minimum of 14 units by attending a minimum of two Summer
Sessions at the Law School. Intersession units may be used in combination with Summer Session
units to meet the 3.5 Program’s summer unit requirement.

Academic performance will be considered in determining whether a petition will be granted for a
student to complete the degree requirements through the 3.5 Program. For example, an academic
record not consistently and solidly above the graduation level or academic performance that has
declined are factors that might result in the denial of a petition. A student who has been on academic
probation is ineligible to complete the degree program through the 3.5 Program.

If a student wishes to undertake a full-time course load in the seventh and final semester, the student
must meet all conditions necessary to do so. The student must submit the required written certification
of employment hours in order to be eligible to register for a full-time course load. As the registration
process for a semester takes place substantially earlier than the beginning of that semester (e.g., mid-
Summer for the Fall semester), a student may be given initial permission to register for a full-time
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course load (based upon the required written certification of employment hours). However, at the
beginning of that final semester, the student must again certify in writing that the student will not work
more than 20 hours per week.

A student who is approved to complete the degree program through the 3.5 Program will not be
required to graduate in 3-1/2 years.

3.12.2.1. Transfer Students

Students who transferred to the Law School after having completed one year of a part-
time program at their respective law schools are eligible to request completion of the
degree program through the 3.5 Program. Such transfer students must submit a request
following their second year (which would be the conclusion of their first year of study at
Loyola Law School).

All rules, policies, and conditions of the 3.5 Program will apply to transfer students.
This includes the rules, policies, and conditions applicable to Summer Session
attendance. However, credit for summer attendance at the previous law school may be
awarded even if that law school is in the Southern California region provided that: 1)
such attendance took place the summer immediately preceding transfer to the Law
School, 2) the summer term at that law school meets the applicable length standard, and
3) the course(s), units, and grades would otherwise meet the Law School’s standards for
acceptance of them towards the Law School’s degree program.

3.12.3. Other Academic Issues

All academic rules and policies of the Law School will apply to students completing the degree
requirements through the 3.5 Program, except as set forth in the Program description. Academic
rules and policies that remain applicable would include, but not be limited to: graduation
requirements (with the exception of the 8-semester residence rule); minimum and maximum course
loads (with the exception of the seventh and final semester during which a student may be eligible to
carry a full-time load); repeating courses (Note: Students who repeat a course may not be able to
complete the degree program through the 3.5 Program as they will not earn unit credit for the initial
undertaking of that course. This is also the case for students who fail a course and therefore do not
earn unit credit for it.); academic standing (Note: Academic standing is ordinarily determined at the
end of the Spring semester of each academic year. However, academic standing will be determined
at the time of completion of the degree program if that term is other than the Spring semester.); class
rank (Note: Ranking is determined at the conclusion of the Spring semester of each academic year.
Thus, those students graduating in the Fall semester would not be ranked until the subsequent
Spring. Students completing the degree through the 3.5 Program will be ranked with the Evening
Division even if they undertook a full-time load in their final semester.); Dean’s Honor List; special
student status at another law school (with the exception of the length of the summer program); and,
participation in co-curricular activities (e.g., Law Reviews, Scott Moot Court Honors Board).

3.12.4. Other Administrative Issues

All administrative rules and policies of the Law School will apply to students completing the degree
requirements through the 3.5 Program, except as set forth in the Program description.
Administrative rules and policies that remain applicable would include, but not be limited to,
charges for tuition and fees (especially with respect to the flat-rate, full-time tuition charge if the
student undertakes a full-time course load of 12 or more units).

3.12.4.1. Commencement: A student may elect to participate in the graduation ceremony either the

spring before or the spring semester following the student’s graduation from the Law
School. (e.g., A student graduating in December 2019 may elect to participate in the May
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2019 ceremony or the May 2020 ceremony.) A student may not elect to participate more
than once.

3.12.4.2.  E-mail and Network Access: In keeping with the Law School’s practice to date, e-mail
accounts, network accounts, and network access (excluding LEXISNEXIS, Westlaw, and
Bloomberg) will be continued for 2 years from the graduating student’s degree conferral
date. (Printing privileges in the Computer Resource Center are not included as all students
pay a fee each semester for such usage.)

3.12.4.3.  Parking: A student who paid the parking fee in the Fall semester in which the student
graduates will be permitted continued access to the parking garage (after the Fall semester
concludes) through the Spring semester (thus allowing the student to study at the Law
School while preparing for the bar examination). The Spring semester’s parking fee
(which will allow parking privileges through July 31) must be paid by those who had not
paid for the Fall parking fee and do not wish to pay the daily flat-rate charge, and those
wishing to continue parking privileges beyond the Spring semester without having to pay
the daily flat-rate charge.

3.12.4.4.  Billing and Financial Aid: As there are billing and financial aid ramifications involved for
students graduating a semester early, students must advise Student Financial Services of
the change in graduation date as well as enrollment status if they are undertaking a full-
time load for the Fall semester of their final year. If a student’s request to graduate a
semester early is granted, it is the student’s responsibility to notify Student Financial
Services and ensure that appropriate documents are processed to reflect the change in
financial aid eligibility and graduation date.

3.12.4.5. Scholarships: Burns Scholars (who receive coverage of Summer Session attendance) will
be eligible to complete the degree program through the 3.5 Program. However, as
coverage for Summer Session tuition then may be more than anticipated in the normal
course of events and as this may impact the availability of scholarship funding for other
students, Burns Scholars will be expected to make a good faith effort to graduate in 3-1/2
years as originally presented in their respective unit outline proposals (submitted at the
time they applied to complete the degree program through the 3.5 Program).

Other merit and public interest scholars should note their scholarship will change if they
enroll to the 3.5 program and they may not be entitled to the original scholarship award.
Students should contact Student Financial Services for more information.

3.13.  Academic Success Program

In 2010, the faculty adopted the Academic Success Program to: 1) increase the number of students receiving
academic assistance and to enhance the overall education experience of those students; and 2) improve students’
chances of passing the bar examination.

3.13.1. Day Program

3.13.1.1. A first year day student whose first semester grade point average (based on final grades
and interim grades) is 2.85 or lower is required in the Spring semester to take and complete
Law and Process: Privacy Torts, a 3-unit course designed to develop students’ analytical
skills by engaging in a series of written projects built around a specific doctrinal area of the
law. The student will take Law and Process as the student’s first year elective course.

3.13.1.2. A day student whose cumulative grade point average is 2.85 or lower at the end of the
Spring semester of the first year is required to:
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4.0.

4.1.

School.

C.

take and pass at least six of the electives listed as “Courses Related to Subjects Tested
on the California Bar” on the Registrar’s website at
http://www.lls.edu/academics/officeoftheregistrar/graduation/academicsuccessprogram
graduationrequirements/ and,

take and pass a course that has a substantial drafting component such as Appellate
Advocacy, Legal Drafting, or any other drafting course approved by the Academic
Success Program Director. ~ While most classes that satisfy the Upper Division
Writing Requirement will involve substantial drafting, Law Review does not meet
this requirement; and,

take and pass Fundamentals of Bar Examination Writing.

3.13.2. Evening Program

3.13.2.1. An evening student whose cumulative grade point average is 2.85 or lower at the end of
the Spring semester of the first year is required in the Fall of the second year to take and
complete Law and Process, a 3-unit course designed to develop students’ analytical skills
by engaging in a series of written projects built around a specific doctrinal area of the law.

3.13.2.2. An evening student whose cumulative grade point average is 2.85 or lower at the end of
the first semester of the second year is required to:

a.

take and pass at least six of the electives listed as “Courses Related to Subjects Tested
on the California Bar” on the Registrar’s website at
http://www.lls.edu/academics/officeoftheregistrar/graduation/academicsuccessprogram
graduationrequirements/ and,

take and pass a course during the second or third year that has a substantial drafting
component such as Appellate Advocacy, Legal Drafting, or any other drafting course
approved by the Academic Success Program director or authorized administrator.
While most classes that satisfy the Upper Division Writing Requirement involve
substantial drafting, Law Review does not meet this requirement; and,

take and pass Fundamentals of Bar Examination Writing.

GRADE POINT AVERAGE REQUIREMENTS

Academic Standing

Each student must maintain satisfactory academic standing as a prerequisite for continued attendance in the Law

For purposes of determining academic standing, a student's weighted cumulative grade point average will be
computed only as of the end of the Spring semester of each academic year. Academic standing will not be determined
for a first year student until after completion of the academic year.

In determining academic standing, the student's weighted cumulative grade point average will be expressed as a
number that is rounded to the hundredths of a point and carried out to two decimal places. For example, 3.565 translates
to 3.57 grade point average, while 3.564 translates to 3.56 grade point average.
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4.2. Academic Good Standing

A student must have a minimum cumulative grade point average of 2.33 as of the end of the Spring semester of
each academic year to be in academic good standing. (A minimum cumulative grade point average of 2.33 is necessary
for graduation.)

Some students, although in academic good standing, may be required, based on their cumulative grade point
average, to take additional courses. Students should refer to sections 3.13. Academic Success Program, 1.1.3. Required
Courses, and 5.6. Grading Range. A summary of the rules and conditions is also reflected in Section 4.6., Grade Point
Average Standards.

4.3. Academic Probation

A day or evening student who at the end of the Spring semester of the first year has achieved a cumulative grade
point average of 2.23 or above, but below 2.33, shall be permitted to continue into the second year of studies on a
probationary status.

Reference should be made to section 4.7. for the policies and procedures of academic probation. Other relevant
sections are 3.13. Academic Success Program, 1.1.3. Required Courses, and 5.6. Grading Range; a summary of the rules
and conditions is also reflected in Section 4.6., Grade Point Average Standards.

44. Academic Disqualification

Academic disqualification is a nondiscretionary decision without exception. There is no petition process to
override the rule or seek an exemption.

A student is academically disqualified if the student’s cumulative grade point average falls below 2.23 at the
end of the Spring semester of the first year day or evening.

A student is academically disqualified if the student’s cumulative grade point average falls below 2.33 at the
end of the Spring semester of the second, third, fourth, or fifth year day or evening.

If a student is disqualified for failure to maintain the required weighted cumulative grade point average, the
Office of the Registrar shall send a notice of disqualification to such student. Such notice shall be sent to the most recent
mailing and Law School e-mail address as shown on the student's record in the Office of the Registrar.

The academic disqualification and date of such action will be reflected on the student’s permanent record (i.e.,
transcript).

Disqualified students are ineligible for any Law School privileges and services. Privileges and services that will
be revoked include, but are not limited to, e-mail account, network access, Student Identification Card, and Parking
Card.

Any student academically disqualified shall be excluded from further attendance, except as permitted by the
Reinstatement Policies and Procedures (which follows in section 4.8.).

4.5. Academic Standing - Reference Chart

The following chart reflects the minimum cumulative grade point averages required at the end of the Spring
semester of each year for the different classifications of academic standing.

DAY and EVENING Good Standing Probation Disqualification
End of 1% year Minimum 2.33 2.23t02.32 2.22 and below
End of 2™ through 5" year Minimum 2.33 N/A 2.32 and below
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4.6. Grade Point Average Standards

The following information condenses the requirements and conditions of the various academic standards
adopted by the faculty. Students are responsible for checking the details within the relevant sections of the Handbook.

4.6.1. Day Division

4.6.1.1.

First year day (1D), conclusion of the Fall semester

4.6.1.2.

2.85 and lower based on Fall semester final grades and midyear grades [weighted by the
number of units for the course for that Fall] (Academic Success Program, Section 3.13)

o Take and complete the Law & Process elective in the Spring semester (of the first
year).

First year day (1D), conclusion of the Spring semester

4.6.1.3.

2.23 -- 2.85 (Academic Success Program, Section 3.13.)

o Take and pass at least six of the elective courses listed as “Courses Related to Subjects
Tested on the California Bar”
http://www.lIs.edu/academics/officeoftheregistrar/registrationcourseinformation/barco
urses/ ; and

o Take and pass a course during the second year that has a substantial drafting
component such as Appellate Advocacy, Contract Drafting, Legal Drafting, and any
other drafting course approved by the Academic Success director (or authorized
administrator). Law Review is not accepted as a drafting course; and,

o Take and pass Fundamentals of Bar Examination Writing.

2.23 — 2.32 (Academic Probation, Section 4.3. Reference should also be made to
Academic Probation Policies and Procedures, Section 4.7.)

o Same requirements for 2.23 —2.85 apply.

o  All conditions of academic probation apply.

2.22 and below (Academic Disqualification, Section 4.4.)
o Academically disqualifies from the Law School.

Conclusion of the second year day (2D) through fourth year day (4D)

2.32 and below (Academic Disqualification, Section 4.4.)

o Academically disqualifies from the Law School.

4.6.2.  Evening Division

4.6.2.1.

First year evening (1E), conclusion of the Spring semester

2.23 -- 2.85 (Academic Success Program, Section 3.13.)

o Take and complete Law & Process in the Fall semester of the second year.
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4.7.

e 223 — 2.32 (Academic Probation, 4.3. Reference should also be made to Academic
Probation Policies and Procedures, 4.7.)

o Same requirements for 2.23 — 2.85 apply.
o  All conditions of academic probation apply.
e 2.22 and below (Academic Disqualification, 4.4.)
o Academically disqualifies from the Law School.

4.6.2.2. Second year evening (2E), conclusion of the Fall semester

e 223 --2.85 (Academic Success Program, 3.13.)

o Take and pass at least six of the elective courses listed as “Courses Related to Subjects
Tested on the California Bar”
http://www.lls.edu/academics/officeoftheregistrar/registrationcourseinformation/barco
urses/ ;

o Take and pass a course during the second or third year that has a substantial drafting
component such as Appellate Advocacy, Contract Drafting, Legal Drafting, and any
other drafting course approved by the Academic Success director (or authorized
administrator). Law Review is not accepted as a drafting course; and,

o Take and pass Fundamentals of Bar Examination Writing.

4.6.2.3. Conclusion of the second year evening (2E) through fourth year evening (4E)

e 2.32 and below (Academic Disqualification, 4.4.)

o Academically disqualifies from the Law School.

Academic Probation Policies and Procedures

A student on probation is subject to the following terms and conditions:

a.

During the year of probation, the student must repeat any course in which the student received a grade of D
or lower during the preceding academic year; that is, the student must re-register for the course, pay tuition,
regularly attend class, and successfully complete all course requirements. The student must re-take the
course until a grade of at least a C is achieved as set forth in Section 5.8. The only exception to this rule is
with respect to a Day Division first year elective course and Law and Process; Privacy Torts, which for
evening students is taken in the second year); these courses cannot be repeated.

Probationary students will be required to take designated courses offered through the Academic Success
Program. (For more information, reference should be made to Section 3.13., Academic Success Program.)

Probationary students may not take courses for credit at other schools for transfer to the law school.
While on probation, students may not participate in study abroad programs, field placements, clinics, Law

Reviews, the Scott Moot Court Honors Program or other specialized moot court programs, Trial Advocacy
Competitions, the Entertainment Law Practicum or other practicum programs, or Concentration Programs.
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4.8.

e. Selection of all courses to be taken must be approved in advance by the Dean of Students and the Director
of the Academic Success Program. Any proposed schedule should demonstrate the student’s
commitment to perform in core law school classes.

f.  Permission to take a leave of absence must be obtained from the Dean of Students or the designated
academic advisor.

g. Probationary students may not hold any elected office for the Student Bar Association (SBA) or a student
organization.

h. A reduced course load will be imposed by the Dean of Students or the designated academic advisor
although it may result in requiring attendance for more than the usual time to complete degree
requirements.

i.  The Dean of Students and/or the Director of the Academic Success Program may require participation in
remedial programs that do not grant academic credit.

j- A probationary student must make satisfactory academic progress (SAP) during the year, achieving a

cumulative GPA of at least 2.33 or above by the conclusion of the second year, as set forth in Section 4.4
(Academic Disqualification). A student who fails to meet this SAP standard will be academically
disqualified at the end of the Spring semester of the probationary year.

k. Failure to meet any of the terms and conditions of academic probation will result in academic
disqualification.

1. Probation lasts for one academic year. (e.g., A student will be on probation for one academic year even if,
at the conclusion of the Fall semester of the probation year, the student’s cumulative grade point average is
at or above the level for academic good standing.)

Reinstatement Policies and Procedures

4.8.1. The following governs reinstatement of students who academically disqualify at the conclusion of
their first year, day or evening.

4.8.1.1. Students may not be reinstated in the academic year following their disqualification.
Academic disqualification is a nondiscretionary decision governed by section 4.4 without exception.
There is no petition process to override the rule or seek an exemption.

4.8.1.2. A petition for reinstatement, with relevant supporting documentation, must be submitted no
later than April 1 of the year following disqualification, and must set forth each of the
following:

a. the factors (i.e., serious extenuating circumstances) contributing to poor academic
performance leading to disqualification;

b. whether the factors have been addressed and/or resolved, and how;
c. what effect, if any, the factors may have on future performance; and,
d. the action(s) that the student proposes to take to improve academic performance.

4.8.1.3. Two copies of the reinstatement petition must be submitted to the Office of Student Affairs.

4.8.1.4. A completed, timely submitted petition for reinstatement will be reviewed pursuant to
section 4.8.4.
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4.8.1.9.

4.8.2.

4.8.1.5. A student who is reinstated shall start anew as a first year student and shall do each of the

following:
a. repeat the entire first year course load, with no prior course credit awarded,;
b. submit a timely application to the Admissions Office so the student can be

processed as a member of the first year class;

c. submit the requisite seat deposits;

d. attend and fully participate in Orientation; and,

e. comply with any other requirements applicable to admittees and first year
students.

4.8.1.6. A student who is reinstated shall have the Five Year Rule started anew.

4.8.1.7. A student who is reinstated may elect to participate in Summer Institute, provided that the
student meets the criteria for Summer Institute as established by the Admissions
Committee. If the student does elect to participate, the student must meet the requirements
expected of all Summer Institute participants, or the student’s reinstatement will be
rescinded.

4.8.1.8. A student who is reinstated shall be assigned to a section where the student will have the
least number of courses with the same professors.

Students who are enrolled in Summer Session at the time they are disqualified will be withdrawn
from the Summer Session courses with full reversal of tuition charges posted during the Summer
term. If payment was received from the student, a full refund will be processed. If payment was
received through loan proceeds, the Office of Financial Aid will determine the amount to be
returned to the U.S. Department of Education (DOE) in accordance with Federal regulations. If the
amount to be returned to the DOE exceeds the credit amount on the account, the student will owe
the difference to the Law School. Students who opt to remain enrolled in Summer Session may be
ineligible for financial aid for this term and should be prepared to pay for tuition and fees from other
sources. This applies even if financial aid was received, prior to the disqualification. In either case,
the student is responsible for any prior outstanding balance as well as other non-tuition related
charges incurred during the Summer such as health fees. (Reference should be made to
http://lls.edu/studentaccounts/policiesandprocedures/ .)

Note: Reference should be made to sections 4.8.6., 4.8.7., and 4.8.8. for additional terms and
conditions.

The following governs reinstatement of students who academically disqualify at the conclusion of
their second year day, or second or third year evening.

4.8.2.1. Students may not be reinstated in the academic year following their disqualification.
4.8.2.2. A petition for reinstatement, with relevant supporting documentation, must be submitted no
later than April 1 of the year following disqualification, and must set forth each of the

following:

a. the factors (i.e., serious extenuating circumstances) contributing to poor academic
performance leading to disqualification;

b. whether the factors have been addressed and/or resolved, and how;
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4.8.2.7.

4.8.3.

c. what effect, if any, the factors may have on future performance;

d. the action(s) that the student proposes to take to improve academic performance;
and,

e. a tentative plan as to how the student proposes to complete the degree program

(e.g., repeat courses), including: 1) a work sheet showing the calculation(s) of
grades, and 2) how the student’s proposed plan will achieve the student’s goal.

4.8.2.3. Two copies of the reinstatement petition must be submitted to the Office of Student
Affairs.

4.8.2.4. A completed, timely submitted petition for reinstatement will be reviewed pursuant to
section 4.8.4.

4.8.2.5. A student who is reinstated shall return as a continuing student on academic probation and
must meet all conditions of academic probation then in effect.

4.8.2.6. The Five Year Rule shall remain in effect for a student reinstated under this section.

Students who are enrolled in Summer Session when they are disqualified may elect either to remain
enrolled, or withdraw from the Summer Session with a complete tuition refund. Students who elect
to remain enrolled in Summer Session will receive credit for the courses, but the grades will be
computed into their cumulative grade point average only if they later are reinstated to the Law
School. A student who previously disqualified and was reinstated, and who is enrolled in Summer
Session at the time he/she is disqualified again will not receive credit for Summer Session classes;
the student will be withdrawn from the Summer Session courses and tuition charges will be reversed
in full. If a credit amount remains on the account, it will be refunded as follows: a) Full refund to
the student if payment was received from his/her own funds; b) Funds will be returned to the U.S.
Department of Education (DOE) in accordance with Federal regulations if payment was received
through loan proceeds. The amount to be returned to the DOE will be determined by the Office of
Financial Aid according to Federal regulations. If the amount to be returned to the DOE exceeds the
credit amount on the account, the student will owe the difference to the Law School. Students who
opt to remain enrolled in Summer Session may be ineligible for financial aid for this term and
should be prepared to pay for tuition and fees from other sources. This applies even if financial aid
was received, prior to the disqualification. In either case, the student is responsible for any prior
outstanding balance as well as other non-tuition related charges incurred during the Summer such as
health fees. (Reference should be made to http://lls.edu/studentaccounts/policiesandprocedures/ .)

Note: Reference should be made to sections 4.8.5., 4.8.6., 4.8.7., and 4.8.8. for additional terms
and conditions.

The following governs reinstatement of students who academically disqualify at the conclusion of
their third, fourth or fifth year day, or fourth or fifth year evening.

4.8.3.1. Students may petition for reinstatement immediately upon receiving their disqualification
notice. Students who have not previously disqualified and been reinstated and who are
enrolled in Summer Session when they are disqualified may remain enrolled in classes
pending a decision on their petition for reinstatement. Students who elect to remain
enrolled will receive credit for the courses. However, only students who are later reinstated
to the Law School will have their grades computed into their cumulative grade point
average. Because those students who are not reinstated disqualified at the conclusion of
the Spring semester, grades earned during the subsequent Summer Session may not be used
to raise the cumulative grade point average to the level required for graduation.

Page 26


http://lls.edu/studentaccounts/policiesandprocedures/

STUDENT HANDBOOK 2019 - 2020

4.84.

4.8.3.2.

4.8.33.

4.8.34.

4.8.3.5.

4.8.3.6.

4.8.3.7.

Note:

A petition for reinstatement, with relevant supporting documentation, must be submitted no
later than April 1 of the year following disqualification (if disqualified at the conclusion of
the Spring semester or Summer Session), or November 1 of the year following
disqualification (if disqualified at the conclusion of the Fall semester). If a student is
enrolled in Summer Session at the time of disqualification and is eligible and wishes to
receive credit for the courses pursuant to section 4.8.3.1., a petition for reinstatement, with
relevant supporting documentation, must be submitted prior to the end of the Summer
Session. A petition for reinstatement must set forth each of the following:

a. the factors (i.e., serious extenuating circumstances) contributing to poor academic
performance leading to disqualification;

b. whether the factors have been addressed and/or resolved, and how;

c. what effect, if any, the factors may have on future performance;

d. the action(s) that the student proposes to take to improve academic performance;
and,

e. a tentative plan as to how the student proposes to complete the degree program

(e.g., repeat courses), including: 1) a work sheet showing the calculation(s) of
grades, 2) how the proposed plan will achieve the student’s goal, and 3) the terms
during which the student will matriculate (e.g., Summer only, Summer and Fall,
Fall only, Fall and Spring).

Two copies of the reinstatement petition must be submitted to the Office of Student
Affairs.

A completed, timely submitted petition for reinstatement will be reviewed pursuant to
section 4.8.4.

A student who is reinstated shall return as a continuing student on academic probation and
must meet all conditions of academic probation then in effect.
The Five Year Rule shall remain in effect for a reinstated student.

The rules and policies with respect to repeating courses will apply to a reinstated student.

Reference should be made to sections 4.8.5., 4.8.6., 4.8.7., and 4.8.8. for additional terms
and conditions.

The following governs the review of all petitions for reinstatement.

4.84.1.

4.8.4.2.

A petition for reinstatement will be decided upon by the Dean, after consultation with
designated Associate Deans and staff. The final decision for reinstatement is vested in the
sound discretion of the Dean.

A petition for reinstatement shall not be granted unless the Dean finds each of the
following conditions has been met:

a. there were serious extenuating circumstances that were of significant impact
contributing to the student's poor academic performance;

b. the situation has either been resolved or is satisfactorily being addressed; and,
c. the student has a reasonable chance of successfully completing the degree
program.
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4.8.4.3. The Dean may determine that a situation has not been resolved or is not being satisfactorily
addressed and for the time being defer a final decision on reinstatement pending the student
taking positive action.

4.8.4.4. A student may request the Dean to reconsider denial of a petition for reinstatement only
upon a showing of additional factors of serious extenuating circumstances (with supporting
documentation) that were not raised in the original petition. The written request must be
submitted within 10 days of the date of the Dean’s letter.

4.8.4.5. The Dean's decision on a petition for reinstatement is final.
4.8.5. If an upper division student is reinstated, the Dean (or the Dean’s designate) will determine the
course of action (including the number of terms the student will have) that will govern the student's

attempt at completing the degree program.

4.8.6. If a student is reinstated, the reinstatement and date of such action will be reflected on the student's
permanent record (i.e., transcript).

4.8.7. A student may be reinstated only once. A student who disqualifies a second time will not be
permitted another opportunity to continue a legal education at Loyola.

4.8.8. A reinstated student who needs financial aid must meet financial aid satisfactory academic progress
policy requirements and all applicable deadlines.

5.0. GRADING SYSTEM AND RELATED REGULATIONS

5.1. In General
The faculty reserves the right to change the grading system and related regulations at any time.

The Office of the Registrar enters the grades on the transcripts. The Office of the Registrar will only disclose
grades through transcripts and the student’s Prowl account at https://prowl.lls.edu.

Faculty members individually determine the manner in which interim grades (e.g., papers, assignments) are
disseminated. Interim grades are not officially kept by the Office of the Registrar as part of the student's record.

It is up to each professor to determine whether to provide students with information pertaining to the grade
distribution in the course. The Office of the Registrar will not issue any information regarding grade distributions.

5.2. Grading Rules for First Year Courses

All first year courses, with the exception of Legal Research and Writing and the First Year Elective--including
Law and Process--(i.e., Civil Procedure, Contracts, Criminal Law, Property, and Torts) will have a mandatory mean of
81.00 and a mandatory standard deviation of 6.00. This rule applies to both the Day and the Evening Divisions, even
though, with respect to the latter, some of these courses will be taken in the second year.

The mean for the First Year Elective, with the exception of Law and Process, will be determined based on the
mean grade point average of the students enrolled in the class, as calculated using the final grades from all courses other

than the elective course. There will be a mandatory standard deviation of 4.00-6.00 for the First Year Elective.

Legal Research and Writing and Law and Process will have a mandatory mean of 81.00 and a mandatory
standard deviation of 4.00-6.00.
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5.3. Grading Rules for Advanced Courses
5.3.1. Mandatory Mean and Standard Deviation

The following represents the grading range for the mandatory mean and the mandatory standard deviation
(S.D.) for all upper division courses, except as otherwise noted:

Number of Students Mean S.D.

31 or more students 82.00 6.00
8 - 30 students 82.00 -- 85.00 None
7 or fewer students None None

5.3.2.  Exceptions to the Mandatory Mean and Standard Deviation

5.3.2.1. Ethical Lawyering
Ethical Lawyering will have a mandatory mean of 85.00 and a mandatory standard deviation of
5.00.

5.3.2.2. Legal Writing Skills 1T
Legal Writing Skills II will have a mandatory mean of 81.00 and no mandatory standard deviation.

5.3.2.3. Small Classes

If the mean cumulative grade point average for a class with 8 -30 students exceeds 85.00, a
professor may use a class mean above 85.00, but no higher than the mean cumulative grade point
average. The mean cumulative grade point average shall be computed using only grade point
averages of J.D. students enrolled in the class as of the last day for withdrawing from the course.
Grades earned at other institutions will not be included in the grade point average calculation.
This exception does not apply to Ethical Lawyering or Legal Writing Skills II.

5.4. Interim (Mid-Term and Mid-Year) Grades in Five-Unit, First Year Courses

In all required 5-unit, first year courses (i.e., Civil Procedure, Contracts, Property, and Torts), at least 25% of a
student’s grade (exclusive of participation) must be based on graded evaluation(s) other than the final examination. In
addition to the grade, students will be provided with feedback on the evaluation(s) (e.g., specific comments on individual
examinations, distribution of a sample or model answer).

5.5. Definition of Grading Notations

D = Non-passing grade for which no unit credit is awarded. However, for purposes of computing grade
point averages, point value is earned.

F = Non-passing grade for which no unit credit is awarded. However, for purposes of computing grade
point averages, point value is earned.

H = Grade withheld.

I = Incomplete -- the course requirements have not been met.

NS = No grade was submitted.

P = Pass -- unit credit is received for the course but the units are not computed in the grade point averages.

A pass indicates that the student would have earned at least a C had the course been subject to the letter
grades. A pass is not the equivalent of any letter grades.
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R = Repeated course -- the new grade replaces the previous one in the computation of the grade point
averages; the previous grade remains recorded on the transcript.

W = Withdrew from the course.

YL = No grade is posted as the course is more than one semester. A final grade will be posted upon

conclusion of the course, which typically occurs at the end of the spring semester.
5.6. Grading Range

The normal grading range is from 55 to 100. The number grades correspond to letter grades as reflected in the
chart below. The minimum passing grade is 70 (C). Grades between 55 and 69 (D and F) are considered failing grades
for which unit credit is not earned. While unit credit is not earned for a failing grade, point value is assigned for a D and
an F for purposes of computing grade point averages.

Numerical Score Letter Grade GPA Value
55-66 F 333
67-69 D 1.333
70-72 C 2.0
73-75 C+ 2.333
76-78 B- 2.667
79-81 B 3.0
82-84 B+ 3.333
85-87 A- 3.667
88-90 A 4.0
91-93 A+ 4.333

94-100 A+* 4.667

Note: Regardless of a student’s cumulative grade point average, a D or F grade is a non-passing grade and no
unit credit is awarded. (Reference should be made to the sections on Definition of Grading Notations,
5.5. and Repeating Courses, 5.8.)
5.7. Incompletes

5.7.1.  For Paper Courses.

5.7.1.1. A grade of Incomplete may be awarded in paper courses if either of the following two
requirements is met:

a. The faculty member grading the paper determines that the student:

1) has not written a satisfactory paper by the last day of the examination period, and
the faculty member has determined that the paper should be rewritten rather than
graded in its current form; or

2) is unable to write a satisfactory paper by the last day of the examination period,
and the faculty member has determined that the student should be permitted
additional time to complete the paper.

This section does not apply to students in their final semester before graduation.

b. There are very extraordinary circumstances as described in section 5.7.2.1.
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5.7.2.

5.7.1.2.

5.7.1.3.

5.7.14.

5.7.1.5.

For the purposes of this rule, a paper course is a course in which the grade is determined
solely on the basis of a paper. Examples of paper courses include: (1) directed research in
which the project is a paper; (2) seminar courses in which the grade is based solely on a paper
with the exception of participation points. Take-home examinations are not papers for the
purpose of this rule.

An Incomplete in a paper course must be made up by the deadline specified by the faculty
member grading the course. In no case may the deadline be later than the last class day of the
next succeeding regular semester (Fall and Spring). Failure to make up an Incomplete by the
deadline established by the faculty member will result in a grade of F being entered for the
course on the student's transcript.

Graduating students may not receive an Incomplete in a paper course except for very
extraordinary reasons as described in section 5.7.2.1.

The effects of Incompletes on the computation of grade point average and academic standing
are described below in section 5.7.2.7. Students should note that academic standing will still
be determined for them even if they have an Incomplete grade on their record for the
academic year. Students concerned about being academically disqualified should carefully
consider what effect an Incomplete grade might have on their academic standing.

For All Courses Other than Paper Courses. (Courses do not include field placements, internships or

clinics)

5.7.2.1.

5.7.2.2.

5.7.2.3.

5.7.24.

5.7.2.5.

5.7.2.6.

Because of extraordinary circumstances, a student may not be able to complete the course
requirements in a timely fashion. For good cause shown, a student may be permitted to
receive an Incomplete. Granting an Incomplete is a rare exception and not the rule. In all
cases the burden of justification for not completing the course requirements rests with the
student filing the petition.

The Petition to Request an Incomplete Grade form must be used and may be obtained by
contacting the Office of the Registrar. The petition for a grade of Incomplete must be filed as
soon as possible with the Office of the Registrar after the occurrence of the circumstances on
which it is based. Delay in filing the petition, unless otherwise excused, may be grounds for
denying the petition.

A student who receives an Incomplete in a course requiring an examination must complete
the course requirements no later than the next time an examination is regularly given in that
course, even if the course is being taught by an individual other than the faculty member who
granted the Incomplete. Failure to do so will result in a grade of F in the course.

In the event a course is not offered again during the period of the student’s enrollment at
Loyola, the Incomplete grade will remain recorded on the student’s transcript.

A student who receives an Incomplete in a course not requiring an examination must
complete the course requirements, including submission of all course evaluation materials, no
later than the last day of classes of the next succeeding semester. Failure to do so will result
in a grade of F in the course.

A student who receives an Incomplete in a course does not have a right to attend the class
when making up the Incomplete.

An Incomplete grade will not affect the computation of a student's term, annual, or

cumulative grade point average. Academic standing (i.e., academic good standing, academic
probation, and academic disqualification) will be determined for a student at the conclusion
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of the Spring semester of an academic year even if the student has an Incomplete grade on the
student’s record for that year.

When a grade to replace the Incomplete is determined, that grade will be recorded for the
term during which the Incomplete grade was made up. The final grade (which replaced the
Incomplete grade) will then affect the computation of the student's grade point averages (e.g.,
term, annual, cumulative grade point averages).

5.8. Repeating Courses

5.8.1.

5.8.2.

5.8.3.

5.8.4.

A student who receives a grade of D or lower in a required course must repeat the course; that is, the
student must re-register for the course, pay tuition, regularly attend class, and successfully complete all
course requirements. (For purposes of this rule, a first year Day Division elective course--including
Law and Process: Privacy Torts--is not considered a required course.) Upon completion of the course,
the new grade will be entered. For purposes of computing the weighted cumulative grade point
average, the new grade will be computed and the failing grade previously entered will not be
computed.

A student who receives a grade of D or lower in an elective course need not repeat the course; the units
necessary to fulfill graduation requirements may be made up in another course, or, if the student so
desires (with the exception of a directed research paper and a first year Day Division elective course,
including Law and Process: Privacy Torts), the units may be made up by repeating the course. To
repeat a course, the student must re-register for it, pay tuition, regularly attend class, and successfully
complete all course requirements. Upon completion of the course, the new grade will be entered. For
purposes of computing the weighted cumulative grade point average, the new grade will be computed
and the grade previously entered will not be computed.

A student who is on academic probation must repeat during the year of probation all required courses
in which a grade of D or lower was received in the preceding academic year; that is, the student must
re-register for the course, pay tuition, regularly attend class, and successfully complete all course
requirements. (For purposes of this rule, a first year Day Division elective course--including Law and
Process: Privacy Torts --is not considered a required course.) The student must re-take the course until
a grade of at least a C is achieved.

Moreover, if a student receives a grade of D or lower in any additional required course (with the
exception of Law and Process: Privacy Torts), the student must repeat the course in the academic year
that immediately follows. The student must re-take the course until a grade of at least a C is achieved.

A student who is not otherwise required to repeat a course may choose to repeat any course previously
has taken (with the exception of a directed research paper and a first year Day Division elective course,
including Law and Process: Privacy Torts), regardless of the grade previously received, under the
following conditions:

a. Students who wish to repeat a course will be permitted to register for the course on a space
available basis, with priority being given to students on the basis of their year of study.

b. A student must repeat a course with a different professor. (Reference should be made to item
5.8.6.)

c. A student who elects to repeat a course must re-register for the course, pay tuition, regularly
attend class, and successfully complete all course requirements.

d. A student who elects to repeat a course will be subject to the same rules as apply to all other
students concerning the maximum number of units which may be taken.
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5.8.5. Students may not repeat a course with the same professor. However, if repeating a course with the
same professor is unavoidable, students must petition for an exception. A General Petition form must
be submitted to the Office of the Registrar, describing in detail why the course cannot be repeated with
a different professor. A determination about whether to grant the exception will be made by the
Registrar’s office in consultation with the Dean of Students.

5.8.6. A student who repeats a course will not receive double credit for the course; the units for the most
recently completed course will only be counted once (e.g., a student who takes Evidence for four units
and then elects to repeat the course will be treated as having taken only four units of Evidence).
Repeat units do not count towards the 87 units required for graduation.

5.8.7.  For purposes of determining the student's weighted cumulative grade point average and class standing,
the last grade received in the course will be used, regardless of whether it is higher or lower than the
preceding grade received in the course. There is no ceiling or floor imposed upon the grade which
may be received in the course the subsequent time. The student's transcript is the historical record of
all courses taken at Loyola and will continue to show the fact that the student took the course
previously and will continue to show the prior grade. That prior grade, however, will not affect the
student's grade point average.

5.8.8. A student may not repeat a directed research paper to raise a grade previously received and recorded
on the student's transcript.

5.8.9. A student may not repeat a first year Day Division elective course as enrollment is limited to first year
students. A student may not repeat the Law and Process: Privacy Torts course as enrollment in the day
section is limited to first year day students and enrollment in the evening section is limited to second
year evening students.

5.8.10. In addition to a directed research paper and a first year Day Division elective--including Law and
Process; Privacy Torts--other courses may not be subject to repeating. These include, but are not
limited to, courses that are offered on a trial basis and therefore not part of the permanent curriculum.
A student also may not be able to repeat a course simply because it may not be offered again during
the period of the student’s enrollment at Loyola.

5.8.11. A student may not repeat a class after the term in which the student has graduated.
5.9. Consideration of Class Participation in Grading

For the purposes of this rule, class participation is defined as a student's daily class work in contrast to papers,
presentations, assigned critiques, or exercises such as closing arguments and negotiations; a seminar is defined as a small
advanced class usually of twenty students or less, in which the student's work, in the form of research papers, class
presentation, and/or substantial non-examination oral and written work, in contrast to an examination, constitute a
substantial component of the course; seminars shall be identified as such in the registration materials; a practical
skills-related course is one which emphasizes the theory and practice of lawyering tasks such as counseling, negotiation,
discovery, and trial and appellate advocacy.

A professor may take class participation into account in assigning a final grade. With the exception of seminars
and skills-related classes, no more than three points, plus or minus, may be assigned for class participation. A professor
who intends to take class participation into account in assigning grades shall make an announcement to that effect at the
beginning of the course, and shall submit the class participation points to the Registrar no later than the time the professor
submits the final grades for the course. No points will be taken into account once the grades are received by the Office of
the Registrar.

In seminars and elective skills-related classes, a professor may count class participation up to one-half of the
final grade, provided that:

a. the lowest grade for class participation is 55 on a 100 scale;
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b. the professor announces in advance that class participation will be counted in accordance with this
provision; and

c. the professor affords all students in the class an equal opportunity to participate and encourages all students
in the class to participate.

Nothing in these rules is intended to interfere with or limit a professor's use of graded quizzes, oral
presentations, papers, or assigned exercises (other than daily class participation) as parts of the educational and evaluative
processes in any course; provided that (1) the requirements of Standard 303 of the ABA Standards for the Approval of
Law Schools and AALS Executive Committee Regulation 6-7.8 are met; and (2) the general policy favoring grading
anonymity is followed to the maximum extent compatible with the academic goals of the class.

5.10.  Challenging a Grade

A student may challenge a recorded grade only on the grounds that it was inaccurately recorded due to clerical
error, not on the ground that the student feels the student should have received a higher grade. Where it is believed that a
clerical error was made in recording a grade, the student must first contact the professor involved and the Registrar before
invoking any challenge procedures.

5.11.  Change of Grade

Once submitted to the Office of the Registrar, grades will not be changed except (1) in case of clerical error or
(2) in case the grades submitted for a course do not conform to the standards set forth in the Grading Rules for First Year
and Advanced Courses (sections 5.2. and 5.3.).

A faculty member who seeks a change of grade for the cause named must present a written petition to the
Associate Dean for Faculty. A written petition for a grade change must be rejected by the Associate Dean unless the
petition itself contains an explanation of the clerical or computational error involved. If the written explanation is
sufficient on its face to show a clerical or computational error, the petition must be approved by the Associate Dean. If it
does not, the petition will not be approved. The requested change will become effective only after the petition has been
approved by the Associate Dean and filed with the Office of the Registrar.

5.12. Class Rank

Percentile rankings for each class year and division (e.g., first year day, first year evening, etc.) will be
computed annually at the conclusion of each Spring semester. The annual rank will be based upon the grades earned in
the Summer, Fall, and Spring terms of a given academic year. The cumulative rank will be based upon the cumulative
grade point average at the end of the Spring semester. The percentile rankings will be expressed in grade point cut-offs
for specific tiers in each class; these tiers are for the top 5, 10, 15, 20, 25, 30, 35, 40, and 50 % of each class.

To be eligible for an annual rank, a student must attend both the Fall and Spring semesters that year, and in each
semester carry the minimum number of units required of the student’s division. This minimum unit requirement may be
waived for students who have accommodations approved by Student Accessibility Services. While grades earned during
Summer Session will apply towards the calculation of the annual and cumulative grade point averages, for purposes of
annual rank Summer Session units cannot be used to make-up for a deficit in the minimum number of units required
either for each semester or for the year.

Only the top 5% of each class within a division (e.g., first year day, first year evening, etc.) will be ranked
numerically. Individual students outside the top 5% will not receive a numeric rank.

To be included in the first year class ranking, a student must complete all required first year courses. In the case

of students whom the Law School deems disabled, the Committee on Disability Issues has the authority to waive this
requirement for inclusion in the ranking for those students whose disability compels them to drop any courses.
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With the exception of students who are permitted to rank through a waiver from the Committee on Disability
Issues, any student who does not satisfy the requirements for ranking will be listed in a separate, alphabetical list.

Class rank at the time of graduation in the Spring will be computed for Day and Evening Divisions combined as
well as separate computations for Day and Evening Divisions. Students to be so ranked will include those who are
Spring graduates as well as those who graduated the previous Summer and Fall terms.

Class ranking will not be divulged unless a student specifically requests in writing that the Office of the
Registrar provide the information.

Grades received in courses taken after the term in which a student graduates will not be computed into the
student's final weighted cumulative grade point average and will not affect the student's final class rank.

5.13. Dean's Honor List

The Dean's Honor List includes students who maintain an average of 3.83 or above for the previous year
including Summer Session, Fall semester, and Spring semester. To be eligible, Day Division students must have
successfully completed a minimum of 24 units during the Fall and Spring semesters, and Evening Division students must
have successfully completed 16 units during the Fall and Spring semesters.

5.14.  Sayre Macneil Scholars Program

The Sayre Macneil Scholars Program was established in 1992 in the name of Sayre Macneil, Loyola Law
School’s Dean from 1941-59. The program honors the top 5% of each class, including both the Day and Evening
Divisions. After initial designation as a Scholar, a student must remain ranked in the top 10% of the class to maintain
status as a Sayre Macneil Scholar. Each Scholar, in recognition of academic excellence, is invited to attend social and
scholarly events during the school year.

5.15.  Alpha Sigma Nu

Alpha Sigma Nu is the National Honor Society of Jesuit Colleges and Universities in the United States.
Founded in 1915, Alpha Sigma Nu was formed in accordance with the ideals of Jesuit higher education to honor students
who distinguish themselves in scholarship, service, and loyalty. Members are selected from the 31 Jesuit colleges,
universities, and schools of theology in the United States and Korea.

Graduating students must be in the top 15% of their class for eligibility. In the Spring of each academic year,
eligible Loyola Law School students will be invited to submit an application from which a limited number will be
selected for membership.

5.16. First Honors Award

A First Honors Award will be conferred upon the student achieving the highest grade in each class (with the
exception of pass/fail graded classes) with an enrollment of eight or more Juris Doctor (J.D.) degree-seeking students.
Law School-sponsored international programs are not included in the First Honors Award program. The First Honors
Award will be designated with ‘FH’ on the student’s academic transcript beneath the course in which the highest
grade was earned.

In a class in which there are J.D. Students, Master of Laws (LL.M.), Master of Legal Studies (MLS) and
Doctor of Juridical Sciences (JSD) students, the groups will be considered as separate. A First Honors Award will be
awarded to the J.D. student receiving the highest grade in the class, provided that the J.D. group has eight or more
students. A group with seven or fewer J.D. students will not be eligible for a First Honors Award even if the highest
grade in the class is achieved by a student in that group and the class has a combined enrollment of eight or more
students.

In the event that more than one student receives the highest grade in a class, the recipient of the First Honors
Award will be the student who had the highest grade based on unrounded normalized scores before final grades were
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assigned. If the highest scoring student cannot be determined in this manner, the student with the highest term grade
point average will receive the First Honors Award, unless the professor instructs otherwise. In the event that the
students have identical term grade point averages, the student with the highest cumulative grade point average will
receive the First Honors Award.

A student repeating a class is ineligible for the First Honors Award in that class.

Students may list the First Honors Award on a resume only after they have received formal notification from
the Office of the Registrar. For additional resume information, refer to
https://www.lls.edu/careerdevelopmentoffice/forcurrentstudents/careerdevelopmentpolicies/ and
https://my.lls.edu/careerdevelopmentoffice/resourcescurrentstudents.

In order to be eligible for a First Honors Award, a visiting student must be enrolled in and successfully
complete the minimum unit load required by Loyola for full-time or part-time students as determined by the student’s
status at the home school. Accordingly, a student who is classified as full-time at the home school must maintain full-
time status at Loyola; a student who is classified as part-time at the home school must be registered for and
successfully complete at least the minimum number of units required by Loyola for part-time status.

6.0. EXAMINATIONS

6.1. Mid-Term and Mid-Year Evaluations in Five-Unit, First Year Courses

In all required 5-unit, first year courses (i.e., Civil Procedure, Contracts, Property, and Torts), at least 25% of a
student's grade (exclusive of participation) must be based on graded evaluation(s) other than the final examination. In
most courses, an examination will be given. However, the evaluation(s) can also be based on other methods including,
but not limited to, a paper(s), quizzes, or combination of examination(s) and paper(s).

6.2. Examination Schedule

A tentative examination schedule is published on the Office of the Registrar’s website and in each term’s
registration materials under “Course Offerings” a few weeks prior to registration for that term. The final examination
schedule is published on the Office of the Registrar’s website shortly before the start of the semester/term.

All students are expected to take their examinations at the time scheduled, except as provided in the
Examination Rescheduling Policy (section 6.3.). Students who do not take an examination at the time scheduled (or as
provided in the Examination Rescheduling Policy) are subject to an assessment of administrative penalties which may
include, but are not limited to, being precluded from taking the examination, or having points deducted from the grade
for the examination (for mid-semester examinations) or from the final grade for the course (for final/end of semester
examinations). DO NOT schedule any employment or personal travel plans during the examination period. Students are
required to be available to sit for the examination throughout the examination period. In the event that a change to the
examination schedule is required, the students impacted by the change to their examination schedule will be notified via
email by the Office of the Registrar.

For additional examination information, reference should be made to
http://www.lls.edu/academics/officeoftheregistrar/examinations/.

6.3. Examination Rescheduling Policy

The Law School’s rules for rescheduling all examinations are as follows:

a. Requests to reschedule exams will be denied if for:

»  Travel, vacation, weddings, other personal plans and responsibilities; and
*  Employment reasons for full-time J.D. students.
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Dates for all examinations are announced at the time the finalized course schedule is released so that students may
anticipate the dates of their exams and schedule personal, travel, and employment plans that do not interfere with these
dates. Graduate Law Program and Evening Division J.D. students may for unavoidable and extraordinary circumstances
request to have an examination rescheduled for reasons of employment; documentation is required.

Any request to have an examination rescheduled must be handled through the Office of the Registrar. Students must
contact the Office of the Registrar for any changes to the examination schedule. The student must contact the Office of
the Registrar (by phone at 213-736-1130 or email at registrar@lls.edu) as soon as possible but it must be at least 72 hours
prior to the start of the scheduled examination period, except in those situations described in 6.3.c., 6.3.d., 6.3.¢., 6.3.f.,
6.3.g.,and 6.3.h.

If a student's examination is approved to be rescheduled, it is left to the discretion of the Office of the

Registrar to determine the day and time that the examination is to be administered.

An examination may only be rescheduled for one of the following reasons:

a.

A time conflict exists between examinations.

A time conflict is defined as two or more examinations scheduled on the same calendar day (not within a
24 hour period). Examinations that do not occur on the same calendar day are not considered in
conflict and will not be rescheduled. For example, a morning examination that is directly preceded by an
evening examination is not subject to rescheduling.

If a conflict exists, the Office of the Registrar will reschedule one of the examinations in conflict to the next
available examination day. The rescheduled examination date will be sent to the student’s LLS email
address prior to the beginning of the examination period. If a student does not wish to have the
examination rescheduled, the student must notify the Office of the Registrar in writing prior to start of the
examination period.

Religious observation prevents the student from taking the examination at a particular time on a
particular day.

At least three (3) weeks prior to the beginning of the examination period, the student must submit and
complete the Petition_to_Reschedule an Examination form to the Office of the Registrar with
documentation and signed verification by a priest, rabbi, minister or other appropriate member of the
clergy. The student need only submit the required documents one time but must submit a petition each
semester to reschedule their examination as stated above.

The birth of the student’s child during the exam period or immediately before or after the exam period.
(applies to either parent)

The student has a documented serious illness or other medical emergency.

The student must submit a petition to the Office of the Registrar with documentation and signed
verification by a licensed medical professional. The student is advised to first seek medical attention if they
are beset by illness at any time prior to the start of the exam. This is also true on the day of the and prior to
the start of the exam. The student should alert the proctor of their situation and not attempt to “tough it
out”. There will be no relief available to the student once the exam has begun and the student has seen the
examination.

The student has a death in the student’s immediate family, which may include grandparents, step-
grandparents, parents, step-parents, siblings, step-siblings, spouse or domestic partner, children or step-
children.

The student must submit a Petition_to_Reschedule an Examination form to the Office of the Registrar.
Following the rescheduling of the student’s examination, a copy of the death certificate obituary or notice
must be submitted to the Office of the Registrar before the final grade is released to the student.

A subpoena requiring court appearance at the time of the exam or period immediately preceding the exam;

Military commitment. Written military orders are required.
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h.  Other extraordinary and compelling, emergent circumstances beyond the student's control.

The student must complete and submit the Petition_to_Reschedule an Examination form to the Office of
the Registrar with any pertinent documentation.

6.4. Use of Computers for Examinations

It is the policy of the Law School that computers may be used by students for examinations under the terms and
conditions set by the Office of the Registrar, except that: 1) a faculty member may alter those terms and conditions for
that faculty member’s examinations and 2) a faculty member may disallow student computer use on that faculty
member’s examinations. Students who elect to use their computer to compose their essay and/or short answer responses
must use the examination software to record their multiple choice responses.

In the event of a mechanical, software, or hardware malfunction or power failure, students using
computers for their examinations must be prepared to continue the examination by hand writing. No extra time
or other consideration will be allowed for any mechanical, software, or hardware malfunction or power failure.

For additional information, reference should be made to
http://www.lls.edu/academics/officeoftheregistrar/examinations/.

6.5. Administrative Examination Penalties

Administrative examination penalties that range from a one point deduction to a failing grade may be given
for violations of examination instructions, rules, or procedures. Actions for which penalties can be assessed include,
but are not limited to, presence/possession of a cell phone in an examination room; electronic devices that emit an
audible sound in an examination room; late arrival for an examination; failure to mark answers on the Scantron form;
failure to heed proctor instructions to stop writing on any examination materials after time is called; possession of
non-authorized materials/objects at the desk; creating a disruption in the examination room during the examination;
removal of examination materials from the examination room; contacting the professor after the examination has
begun; not uploading examination answers before leaving campus; and eating or drinking in an examination room.

Some violations of examination instructions, rules, or procedures may require adjudication through the Law
School’s Disciplinary Code. Reference should be made to the sections on Standards of Conduct, 11.0. and
Disciplinary Code, 12.0.

6.6. Examination Procedure

6.6.1.  Use of Student Identification Numbers. Students must only use their 7-digit law school student
identification number for identification purposes on all examination materials. Do not use the 9-digit
Banner ID number on any exam materials as this may reveal your identity to the professor.
Students may not write or type their names on any examination materials. The student identification
number and the name of the course, legibly written, must be placed on the outside front cover of each
examination Blue Book submitted.

Students failing to properly identify their examination materials may not receive credit for the answers
contained therein or may be subject to administrative examination penalty.

6.6.2.  Procedure Prior to an Examination

6.6.2.1. The Office of the Registrar will randomly assign students to a specific classroom for each
examination. To locate assigned examination rooms prior to the beginning of an
examination, students must log into PROWL at https:/prowl.lls.edu. The Office of the
Registrar will notify all exam takers and provide instructions for viewing their individual
examination schedule. The Regular Examination Schedule (for Final and Midterm
Examinations) will also be posted on the Office of the Registrar’s web page.
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6.6.2.2.

6.6.2.3.

Students should arrive early as every attempt is made to begin examinations at the
scheduled start time. Students are required to arrive 30 minutes prior to the scheduled
examination time. Approximately 30 minutes before the scheduled time for beginning the
examination, students will be permitted to enter the examination room only when
instructed to enter by the proctor.

No eating, drinking, or smoking is allowed in the examination room.

During the examination, including scheduled breaks, students may not possess, use, or
access any electronic device that stores or receives data except for a laptop used in
connection with the examination software. This includes, but is not limited to,
Smartphones, Smartwatches, digital watches, and any other device having data storage
or telecommunications capabilities. Students may not access their backpacks or
notebooks during any scheduled or restroom breaks during an examination.

6.6.2.4. For closed book examinations, students are advised that only writing implements (and such

6.6.2.5.

6.6.2.6.

6.6.2.7.

6.6.2.8.

6.6.2.9.

items as erasers, small packets of tissues, eye drops, etc.) may be left at the desk; papers,
books, book bags, etc. are not allowed at the desks. Students must place all other personal
items, including handbags, at the front of the room before choosing a seat. Sweaters and
jackets, if not worn, must be hung on the chair backs--nothing is permitted to be placed on
chair seats. In an examination where code books or other such material are allowed, only
these and the writing implements may be left at the desk. Unauthorized materials that are
left at the desks may be removed by the proctor; students may be subject to an
administrative penalty. Students concerned about leaving personal items unattended should
not bring them into the examination room. Head wear may not be worn in the examination
room without prior approval from the Office of the Registrar. Students must present the
approval letter to the proctor upon entering the examination room.

For open book examinations, students may bring all items specified by the faculty member.
Student notes, outlines, etc., will only be permitted in paper form. Students may not access
materials from their computers during the examination or during any scheduled breaks
in an examination.

Each student must present the Student Identification Card bearing their 7-digit ID number to
the proctor upon entering the examination room.

Students may only sit at pre-determined examination stations; they may not move
examination materials to another seat unless given permission by the proctor.

The student may arrange the student’s examination books and computer, etc., but is not
permitted to look at the questions until instructed to do so by the proctor.

When prompted by the examination instructions video or the proctor in the room, students
must complete the gold colored Examination Verification Form placed at their seats. The
form will be collected immediately after the examination begins.

6.6.2.10. Prior to the beginning of the examination, students will also be prompted by the

examination instructions video or the proctor in the room to write their student identification
numbers on the examination materials and to fill out the information sections of the answer
sheet for an objective examination. All students are advised that they must bring two or
three of their own sharpened #2 pencils to the examination if an objective test is being
administered. Students using the examination software are strongly encouraged to bring a
#2 pencil in the event they should have a computer malfunction. Nothing other than the
student identification number and course name should be written on examination
materials except notations that appear in the professor’s instructions, i.e.,
ambiguities.
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6.6.2.11. The proctor will identify the location of the official examination clock in the room. Students
should not rely on personal time pieces or any other clocks that may be in the room.

If a student becomes ill before arriving to the examination room, they must contact the Office of the Registrar or
the Office of Student Affairs to report their illness. If a student becomes ill in the examination room prior to or
during the start of the examination, the student should alert the proctor immediately. To avoid any assessment of

administrative examination penalties to their midterm or final grade, the student will be required to see a doctor and
obtain a letter from their healthcare provider substantiating their illness.

6.6.3.

6.6.4.

Procedure During an Examination

All examinations are monitored by a proctor in the examination room and/or by observation of
the examination room through electronic surveillance.

6.6.3.1. Each student must follow the instructions given for a particular examination. Students must
follow the proctor’s instructions. Violation of any proctor’s instruction may result in an
administrative examination penalty to the student’s midterm or final grade.

6.6.3.2. Unless otherwise instructed by the proctor, only one student at a time may leave the
examination room. A student wanting to leave the examination room will be given an
identification badge that must be worn in an easily visible place during the entire period the
student is out of the examination room. Using the official examination clock as designated
by the proctor, the student must note the time the student leaves and then returns to the
room. The badge must be returned to the proctor upon return to the examination room.
Failure to adhere to these requirements may result in an administrative examination penalty.

6.6.3.3. Once an examination begins, students are not allowed to talk in the examination room.
This prohibition refers to all elements of an examination, including any breaks that may
occur in between multiple examination parts or that are scheduled into the examination
time by the professor. However, if, during a scheduled break, students are permitted to
leave the examination room, they are permitted to talk to one another but are prohibited
from discussing any issue related to the examination or materials covered in the course.

6.6.3.4. The proctor may, at any time, examine a student's examination books, computer, or case or
take other appropriate action to preserve the integrity of the examination procedure. Head
wear, jackets and sweaters may also be subject to proctor inspection during the
examination. Any infraction will be reported to the Office of the Registrar.

Procedure to Conclude an Examination

The proctor will give a 10-minute warning prior to the end of the examination. Students must remain
in their seats once the 10-minute warning is given; students finished with the examination prior to the
10-minute warning may turn in the necessary materials to the proctor and leave the room. A final 3-
minute warning will also be given by the proctor prior to the end of the examination. Students must
remain seated until the examination concludes.

At the end of the examination period all writing or typing must stop. Students must also
immediately stop filling in their answer sheet for an objective examination. Students are advised to
utilize the time when either the 10-minute or 3-minute warning is given to number or write their
identification number on their examination materials, etc., if not completed prior to the start of the
examination. No excuses will be accepted for continuing to write when time is called. Students
who write, erase, or mark anything on test materials after the “stop” announcement has been made will
be subject to an administrative examination penalty. If a student does need to write the identification
number on examination materials, the student must alert the proctor and ask for permission to do so.
The student is permitted to write the identification number only with the proctor’s permission and then
only under the proctor’s supervision.
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Students using examination software must upload their examination answer file and should receive an
e-mail response confirming that it was successfully accomplished. Students must confirm that their
examination uploaded successfully before they leave campus. Failure to do so will subject the
student to an administrative examination penalty.

Students must heed the instructions given by the proctor for organizing and submitting the examination
materials. Examinations and examination materials are the property of Loyola Law School. Students
may receive a failing grade if an examination or any pages from an examination are removed from the
examination room.

All examination materials must be turned in (e.g., examination, scratch paper, bluebooks, and Scantron
form) at the end of the examination. Students will be subject to an administrative examination penalty
for removing any examination materials, including scratch paper, from the examination room.

6.7. Distribution of Graded Examination Materials

Faculty members individually determine how their graded examination materials will be made accessible to
students. Faculty members may either distribute the materials to the students or meet with students on an individual basis
to review the examination. Faculty members are NOT required to return examinations to students.

Graded examination materials to be distributed to students will ordinarily be returned through the Graphics
Department. A student must present the student’s Student Identification Card in order to receive graded examination
materials.

Students are urged to collect their graded examination materials from the Graphics Department as soon as
possible after they are made available as examination materials are only retained for a limited period of time. For
additional information, reference should be made to https://my.lls.edu/graphics.

Professors may distribute or put on file in the Library, sample student answers to examination questions. The
names of the student authors will not be revealed. In the event a student does not want the student’s examination answer
to be used in this manner, advanced written notice must be given to each professor for each course in question.

Students may view their grades and grade point averages on Prowl https://prowl.1ls.edu during the examination
period. However, grades, grade point averages and transcripts are not finalized and therefore official until they
appear on the official transcript. The Office of the Registrar will notify students when grades have been finalized.
Students should take precautions when reporting to a third party their grades that appear in PROWL during the
examination and grading periods.

7.0. LEAVE OF ABSENCE AND WITHDRAWAL FROM LAW SCHOOL

7.1. Voluntary Leave of Absence (Student Initiated)

An upper division student may request a leave of absence for up to one year. After the leave of absence has
been granted and the student does not return or seek an extension of the leave, it will be deemed that the student has
withdrawn from the Law School.

The Five Year Rule will continue to be enforced during the time a student is on a leave of absence.
(Reference should be made to the section on the Five Year Rule, 1.1.4.)

Students are not entitled to any Law School privileges and services during the period they are on a leave of

absence. Privileges and services that will be suspended include, but are not limited to, e-mail account, network access,
On-campus Interview program, and usage of the Student Identification Card and Parking Card.
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Leaves of absence are not granted to students who have not successfully completed at least one year of
studies at the Law School. Transfer students are eligible to take a leave of absence after successfully completing at
least one semester of studies at the Law School.

Students on academic probation must receive permission from the Dean of Students or the designated
academic advisor before they may take a leave of absence. The Dean of Students must sign the form before the Office
of the Registrar will accept it for processing.

To take a leave of absence:

a. A student must obtain the official Leave of Absence/Withdrawal Form from the Office of the Registrar
or its website. Students unable to access the form should contact the Office of the Registrar directly to
make appropriate arrangements. The date the form is returned with all of the required signatures to
the Office of the Registrar is the official recorded date of the leave of absence. The student’s Loyola
Law School Student Identification Card must be submitted at the time the student submits a Leave of
Absence/Withdrawal Form.

b. A student’s record must be cleared of all obligations to the Law School (as determined by the Registrar,
Library, Office of Financial Aid, and the Student Accounts Office).

A student is ineligible to return to the Law School until the student’s obligations to the Law School (as
determined by the Registrar, Law Library, Office of Financial Aid, and the Student Accounts Office) are satisfied.

Students who return from a leave of absence should give written notice to the Registrar (registrar@lls.edu),
of their intent to return at least 60 days prior to the beginning of the term.

A leave of absence is not necessary for Evening Division students who do not attend a Summer Session. Such
students, however, should review their course load and residence requirements, keeping in mind the Five Year Rule
requirement.

7.2. Administrative Leave of Absence

An upper division student may be placed on Administrative Leave of Absence if there is an outstanding balance
on the student’s account, and the student is therefore ineligible to complete the term and take final examinations.

A student may be placed on Administrative Leave of Absence if, in the opinion of the Dean, such a leave is
necessary or appropriate for the welfare of the student or of the Law School. For example, the Dean may determine that,
due to the student's physical or mental health or for other reasons, the student is not able to benefit from attendance at
classes, or that the student's continued attendance at the Law School would be harmful to the interests of the student or to
the physical safety and well-being of other persons in the Law School community.

7.3. Withdrawal from the Law School
To officially withdraw from the Law School, a student must satisfy the following:

1. A student must obtain the official Leave of Absence/Withdrawal Form from the Office of the Registrar or
its website. Students unable to access the form should contact the Office of the Registrar directly to make
appropriate arrangements. The date the form with all of the required signatures is returned to the Office of
the Registrar is the official date of withdrawal on record. The student's Loyola Law School Student
Identification Card must be submitted at the time the student submits the Leave of Absence/Withdrawal
Form.

2. A student's withdrawal request must be cleared with the Law Library, Student Financial Services, and the
Office of Financial Aid.
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8.0.

8.1.

The Dean of Students must sign the Leave of Absence/Withdrawal Form before the Office of the
Registrar will accept it for processing.

A student's account balance must be paid in full before transcripts or other documents will be released to the
student or other outside agencies. The Law School, however, will comply with all reporting required by law.

A student on a leave of absence will be administratively withdrawn from the Law School if the student does not
return or seek an extension of the leave.

A first year student will be administratively withdrawn from the Law School if it has been determined that the
student is no longer attending school.

After withdrawing from the Law School, a student will not be readmitted without submission of an application
for admission; a student must reapply through the Admissions Office and be admitted through the formal competitive
admissions process.

STUDY ABROAD PROGRAMS AND TRANSFER CREDITS

Law Courses

8.1.1.

Participation in a Loyola Law School International Summer Study Abroad Program

Please visit https://www.lls.edu/academics/summerabroad/ for information on LLS summer
abroad programs.

Visiting Student Status at Another Law School for One or Two Semesters

After successful completion of the first year, a student in academic good standing who
wishes to request to visit for one or two semesters at another law school, fully accredited by the
American Bar Association and the American Association of Law Schools, may apply to do so by
filing a General Petition with the Office of the Registrar. The petition should include 1) the reasons
why the student is requesting to spend a semester or two at another institution, 2) the semester or
semesters for which the student proposes to visit at another law school, and 3) the institution at
which the student is proposing to visit. The law school at which a student wishes to visit must be
outside the Southern California area.

The student will be expected to maintain Loyola classification as a full-time or part-time
student while visiting at another institution. A student who wishes to change classification while at
another institution must request this in the petition and state the reasons for the change.

The petition must be submitted in ample time for it to be reviewed and a decision made.
Students are advised that petitions ordinarily will not be considered until after all grades for the
academic year have been recorded. A student should not submit application materials to the other
law school(s) until after the petition has been granted. Students are advised that it is likely that
petitions will be denied if students have not successfully completed all of the required courses at
Loyola (including the Upper Division Writing Requirement and the pro bono requirement; these
requirements may not be fulfilled at another institution).

Academic performance will be considered in determining whether a petition will be
granted. For example, an academic record not consistently solid with grades at the mean level or
academic performance that has significantly declined are factors that might result in the denial of a
petition.

If a petition to visit at another institution is approved, the student must receive approval in
advance for all courses for which the student wishes to enroll. Students will not be granted
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permission to take required courses at another law school. In addition, credit will not be given for
externships, directed or independent research projects, or competition teams conducted by other law
schools.

Credit will not be granted for a course taken at another institution that substantially
duplicates course work for a course for which the student received credit at Loyola. Conversely,
credit will not be granted for a course taken at Loyola that substantially duplicates course work for a
course for which the student received credit at another institution.

Full-time students must enroll in and successfully complete a minimum of 12 units and
may not enroll in more than 15 units. Part-time students must enroll in and successfully complete a
minimum of eight units and may not enroll in more than 11 units.

As a minimum of 58 units must be completed at Loyola, a maximum of 29 units may be
completed at another institution.

The total number of pass/fail units that a student will be permitted to take at Loyola shall
not exceed 23% of the units which the student completes at Loyola. For example, if a student
completes a total of 87 units (29 units at another law school and 58 units at Loyola), the student may
only take a maximum of 13 units of pass/fail courses at Loyola.

Eligibility for Order of the Coif may be affected by visiting at another institution as 75% of
the 87 units (i.e., 66 units) required for completion of the degree program must be comprised of
letter—not pass/fail--graded courses taken at the Law School; unit credit—not grades—is accepted
from the other institution.

Credit will be transferred to a student's Loyola record only if a grade of C or better (not
C-), as defined by the other law school, is received in the course. In some instances, a minimum
grade of B or better, as defined by the other law school, will be required for units to transfer. Where
the other law school has a grading system within which its grades are not clearly defined (e.g.,
grading range of 70-79 is a C), it will be the responsibility of the student to seek clarification from
the Office of the Registrar at Loyola as to what minimum grade the student must achieve to receive
credit for any course undertaken. Units accepted for transfer will be transferred on a "pass" basis.
Courses must be taken for a grade; no pass/fail or credit/no credit courses are permitted. The actual
grade received in the course, however, will not appear on the Loyola transcript and will not be used
in computing the student's weighted cumulative grade point average.

If a student receives financial aid to visit away at another law school, Student Financial
Services will process payment to the host school from the student’s loan proceeds provided the
student has completed all the necessary paperwork to receive a loan. If the amount of the loan
exceeds the amount owed to the host school, the difference will be refunded to the student. If the
amount of the loan is less than the amount owed, Student Financial Services will send the entire
amount received to said school and the student is responsible to pay the difference directly to the
host school.

Special Student Status at Another Law School for a Summer Term

A number of other law schools operate summer sessions, including programs abroad.
Students are advised that many summer programs are short in duration and that those programs that
do not have regularly scheduled class meetings for a minimum of at least three weeks will not be
approved. (Evening students participating in the 3.5 Program are able to participate in another law
school’s summer session, including a study abroad program, only if it is comprised of a minimum of
seven weeks of instruction, not including orientation, holidays, reading periods, and examination
periods. Reference should be made to the section on the 3.5 Program.)
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Students endeavoring to participate in more than one summer program, including Loyola
Law School’s, must be sure that enrollment periods for each program run exclusive of one another —
including orientation, all scheduled class meetings, and the examination period. Any overlapping
enrollment periods will not be permitted.

Students in academic good standing who wish to request to participate in another law
school's summer session or program abroad must submit a General Petition to the Office of the
Registrar describing the program and the courses to be taken, their unit value, and the dates of the
program. When possible, students should submit a copy of the other law school's published
information materials. A student should not submit registration or application materials, or a
deposit to the other law school, until after the petition has been granted.

The law school and/or program at which a student wishes to visit must be outside the
Southern California area. Students may be permitted to take a course at a local area law school but
permission is only granted if that course is not ordinarily offered at Loyola.

Academic performance will be considered in determining whether a petition will be
granted. For example, an academic record not consistently solid with grades at the mean level or
academic performance that has significantly declined are factors that might result in the denial of a
petition.

Students will not be granted permission to take required courses at another law school. In
addition, credit will not be given for externships, directed or independent research projects, or
competition teams conducted by other law schools.

Credit will not be granted for a course taken at another institution that substantially
duplicates course work for a course for which the student received credit at Loyola. Conversely,
credit will not be granted for a course taken at Loyola that substantially duplicates course work for a
course for which the student received credit at another institution.

If permission is granted to attend another law school's summer session, course credit will
be transferred to a student's Loyola record only if a grade of C or better (not C-), as defined by the
other law school, is received in the course. Where the law school has a grading system within
which its grades are not clearly defined (e.g., grading range of 70-79 is a C), it will be the
responsibility of the student to seek clarification from the Office of the Registrar at Loyola as to
what minimum grade the student must achieve to receive credit for any course undertaken. Units
accepted for transfer will be transferred on a "pass" basis. Courses must be taken for a grade; no
pass/fail or credit/no credit courses are permitted. The actual grade received in the course, however,
will not appear on the Loyola transcript and will not be used in computing the student's weighted
cumulative grade point average. Courses taken at other law schools will count towards the 20
pass/fail unit maximum.

Because there is a 29-unit maximum for transfer credit to Loyola, students who have
transferred to Loyola may not be able to count units taken in summer programs at other law schools
towards their degree requirements at Loyola. (Reference should be made to the section on
Graduation Requirements.)

If a student receives financial aid to participate in another law school's summer session or
summer abroad program, Student Financial Services will process payment to the host school from
the student’s loan proceeds provided the student has completed all the necessary paperwork and the
loan is approved. If the amount of the loan exceeds the amount owed to the host school, the
difference will be refunded to the student. If the amount of the loan is less than the amount owed,
Student Financial Services will send the entire amount received to said school and the student is
responsible to pay the difference directly to the host school.
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8.1.4.

8.2.

Special Student Status at Another Law School During the Fall or Spring Semester

Special student status at another law school applies if a student takes only one or two
courses at that institution, for a maximum of seven units.

Students may be permitted to take a course at a local area law school but permission is
granted only if that course is not ordinarily offered at Loyola.

Students in academic good standing who wish to request to take a course at another law
school must submit a General Petition to the Office of the Registrar describing the course and its
unit value. When possible, students should submit a copy of the other law school's published
information materials. A student should not submit registration or application materials to the other
law school until after the petition has been granted.

Academic performance will be considered in determining whether a petition will be
granted. For example, an academic record not consistently solid with grades at the mean level or
academic performance that has significantly declined are factors that might result in the denial of a
petition.

Students will not be granted permission to take required courses at another law school. In
addition, credit will not be given for field placements, directed or independent research projects, or
competition teams conducted by other law schools.

If permission is granted to take a course at another law school, course credit will be
transferred to a student's Loyola record only if a grade of C or better (not C-), as defined by the
other law school, is received in the course. In some instances, a minimum grade of B or better, as
defined by the other law school, will be required for units to transfer. Where the law school has a
grading system within which its grades are not clearly defined (e.g., grading range of 70-79 is a C),
it will be the responsibility of the student to seek clarification from the Office of the Registrar at
Loyola Law School as to what minimum grade the student must achieve to receive credit for any
course undertaken. Units accepted for transfer will be transferred on a "pass" basis. Courses must
be taken for a grade; no pass/fail or credit/no credit courses are permitted. The actual grade received
in the course, however, will not appear on the Loyola transcript and will not be used in computing
the student's weighted cumulative grade point average. Courses taken at other law schools will
count towards the 20 pass/fail unit maximum.

If a student receives financial aid to visit at another institution, the Student Accounts Office
will process payment to the host school from the student’s loan proceeds provided the student has
completed all the necessary paperwork and the loan is approved. If the amount of the loan exceeds
the amount owed to the host school, the difference will be refunded to the student. If the amount of
the loan is less than the amount owed, Student Accounts will send the entire amount received to said
school and the student is responsible to pay the difference directly to the host school.

Non-Law Courses

An upper d